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LI
MEMORANDUM CIRCULARNO. 23 -2025

TO : ALL AERODROME OPERATORS

SUBJECT AMENDMENT TO AD 1 OF THE AERONAUTICAL INFORMATION
PUBLICATION (AIP)

DATE - 11 April 2025

Under Section AD 1, subsection AD 1.1, subsubsection 2, paragraph 2.1 of the
Aeronautical Information Publication (AIP), it expressly provides the following:

2.1 “The administration of all national aerodromes except for Ninoy
Aquino International Airport (NAIA), Mactan-Cebu International
Airport (MCIA), Subic Bay International Airport (SBMA), Diosdado
Macapagal International  Airport,  Diosdado Macapagal
International Airport (DMIA), Godofredo P. Ramos Principal Airport
and San Fernando Community Airport which are administered by
Manila International Airport Authority (MIAA), Mactan-Cebu
International Airport Authority (MCIAA), Subic Bay Metropolitan
Authority (SBMA), Clark International Airpoit (CIAC), TransAire
Development Holdings Corporation and Poro Point Management
Corporation, respectively, is the responsibility of the Aerodrome
Development Management Service (ADMS), Civil Aviation Authority
of the Philippines.

Moreover, the Civil Aviation Regulations (CAR) governing Aerodromes and Manual of
Standards (MOS) for Aerodromes requires aerodrome operators to ensure that any
changes involving its operations has been properly processed pursuant to the
notification and reporting requirements promulgated by the Aeronautical Information
Service (AIS) of the Civil Aviation Authority of the Philippines.

This notification and reporting requirements includes the issuance of Notice to Airmen
(NOTAM) as well as the publication of accurate and updated aeronautical data and
aeronautical information and aeronautical charts. '

However, several changes under the AIP is needed such as the aforementioned AD 2.1
as well as other relevant issuances thereto to ensure it conforms with the fast changing
development in the aviation industry.

Reason for which, Section AD 1, subsection AD 1.1, subsubsection 2, paragraph 2.1
under the AIP is hereby amended and read as follows:

2.1 The administration of all aerodromes shall be the responsibility
of Airport Managers appointed and/or designated by the Civil
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Aviation Authority of the Philippines (CAAP) except for airports
operated / owned by other government authorities (as mandated
by law) or private entities.

The Authority’s Aerodrome Development and Management Service (ADMS) which has
been the primary or lead office in facilitating the process of filing and accomplishin;;
Aeronautical information Promulgation Advice Form (AIPAF) involving activities whethe -
itis planned or unplanned within all CAAP owned airports shall be tasked to conduc:
change management process to ensure smooth transition and turn-over of
responsibilities involving these changes.

Airports operated / owned by other government authorities (as mandated by law) o
private entities are hereby encouraged to coordinate with the AIS to ensure that all o’
these changes are appropriately undertaken.

If necessary, the CAAP's Air Traffic Service (ATS) and Air Navigation Service (ANS) shall be
coordinated in all activities (planned or unplanned) in your respective airports requiring,
the accomplishment of AIPAF.

Further, all are required to observe or comply with the below mentioned documents ir
the preparation and submission of AIPAF:

1. Revised Guidelines in Accomplishing AIPAF';

2. Revised Annex B.12 NOTAM / AIP Supplement (Planned Activity); and

3. Revised Annex B.2° AIRAC AIP Amendment / AIRAC AIP Supplement (Planned
Activity)

All revised provisions and documents under the AIP as mentioned above shall be duly
published in the AIP for widest dissemination and information.

All Memoranda and/or Orders issued in conflict herewith shall be rescinded.

This Memorandum Circular shall take effect immediately upon its issuance and remain
as such, until and unless revoked or modified.

Be guided accordingly.
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This AIC replaces AIC 004/22 dated 22 April 2022

GUIDELINES IN ACCOMPLISHING THE AERONAUTICAL INFORMATION PROMULGATION

ADVICE FORM (AIPAF)

INTRODUCTION

The Aeronautical Information Service (AIS) Quality Management System (QMS) establishes the
guidelines in accomplishing the AIPAF to assist the data originator, standardize the presentaton
of the raw data and facilitate the processing thereof at the AIS Department.

The electronic template of AIPAF can be downloaded from https://caap.gov.ph/forms/ or
ais.caap.gov.ph or can be requested from AIS Help Desk through the email address:
ais_operations@caap.gov.ph.

The accomplished AIPAF shall be submitted to AIS Department in person, through email to
ais_operations@caap.gov.ph or facsimile (+632 8672-7757).

DEFINITION OF TERMS

1.

Aeronautical information Promulgation Advice Form (AIPAF) — a standard form for da‘a
originators to request publication of aeronautical data and/or aeronautical informaticn
either as AIP Amendment, AIP Supplement, AIC or NOTAM.

Aeronautical Information Publication (AIP) — a publication issued by or with the
authority of a State containing aeronautical information of a lasting character essentia
to air navigation.

Aeronautical Information Regulation and Control {AIRAC) — an acronym signifying 1
system aimed at advance notification, based on common effective dates, of
circumstances that necessitate significant changes in operating practices.

AlP Amendment — permanent changes to the information contained in the AIP.

AIP Supplement — temporary changes to the information contained in the AIP which are
provided by means of special pages.

AlS Department — a department of Aeronautical Information Service Group (AISG]
designated to receive, assess, collate and publish aeronautical information.

Air Navigation Services Provider (ANSP) - means air traffic services; communication,
navigation and surveillance services; aeronautical information services; search and
rescue services; meteorological services.
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12.

13.

Approving Authority — a person with the authority to formally approve the originazion
and content of the AIPAF.

Data Originator — an entity that is accountable for data or information origination
and/or from which the AIS organization receives aeronautical data and aeronautical
information.

NOTAM - a notice distributed by means of telecommunication containing informat on
concerning the establishment, condition or change in any aeronautical facility, service,
procedure or hazard, the timely knowledge of which is essential to personnel concerred
with flight operations.

Raw Data — data collected from data originators subject to AlS verification and validation
procedures.

SNOWTAM - a special series NOTAM given in a standard format providing a surfac>
condition report notifying the presence or cessation of hazardous conditions due to
snow, ice, slush, frost, standing water, or water associated with snow ice, slush or frost
on the movement area.

GUIDELINES

The AIPAF shall be accomplished by the Data Originator requesting for the aeronautical
information promulgation.

All AIPAF received by AIS Department shall be subject for verification and review. Erroneous
and/or inconsistent raw data shall be returned to the Data Originator for review and correction

The AIPAF consists of numbered boxes which correspond to the following: (see Annex A -
Sample AIPAF):

1.

Originator Contact Information

The date when request is accomplished, name of the authorized personnel accomplishing
the AIPAF, his/her Section and Office and contact number must be provided to facilitate
coordination.

AIP Reference
Whenever applicable, the AIP references or the AIP entries that should be changed o

affected by the requested promulgation.

Type of Promulgation and Reference NOTAM/AIP Supplement/AIC

When the request is for the replacement or cancellation of a NOTAM, AIP Supplement or
AIC, the reference number of the NOTAM, AIP Supplement or AIC to be replaced or canceled
(e.g. BOO01/24 or 001/24) should be provided.



4. Start/End of Activity
Indicate the date and time in which the information shall come into force in the following
format:
a) Start of activity in YYMMDDHHmm format (date-time group in UTC);
Example:
3:00AM, April 08, 2024 shall be presented as 2404080100

Note: 1. For AIP AMDT/SUP, effective date is subject for approval of the
AlS Department.
2. For SNOWTAM, specify the date/time of observation/measurement in
the following format: MMDDHHmMmm.

b) End of validity in YYMMDDHHmm format (date-time group in UTC) or PERM

Note: 1. If the validity of information is uncertain, then the approximzte
duration should be indicated by a date-time group followed by the
abbreviation “EST”. Any NOTAM using EST must be canceled or
replaced before the date-time specified.

2. For SNOWTAM, no need to specify the end of validity. The maximum
validity is 8 hours. When no SNOWTAM is issued after 8 hours of a
previous SNOWTAM for an aerodrome, the old SNOWTAM wil
automatically expire.

5. Day/Time Schedule
For activities with specified schedule-periods and times during which the NOTAM is in force,
indicate in Day/Time Schedule allocated field in the following format:

a) (Date)(start-time)-(end-time), (date)(start-time)-(end-time), etc.
Ex. 14 0000-0300, 15 0300-0500 or
MON 0000-0300, TUE 0300-0500

b} Repetitive event active every day: (start-time)-(end-time)
Ex. 0000-0500

6. Text of NOTAM/AIP Amendment/Supplement/AIC
The text of the NOTAM or SNOWTAM (Runway Condition Report) or information to be
published in AIP Amendment, AIP Supplement or AIC must be printed clearly and concisely.

Note: For Minimum Data Requirements and Publication Resolutions, refer to AIC 005/22 -
Procedures for the Promulgation of Aeronautical Information by AIRAC, Annex B.

7. Lower/Upper Limit
If the subject is Navigational Warnings: “Airspace Restrictions” or “Warnings”, then Lower
and Upper Limits are mandatory. Acceptable entries and formats are as follows:



LOWER LIMIT UPPER LIMIT
SFC UNL
GND
XXXXXFT AGL XXXXXFT AGL
XXXXXFT AMSL XXXXXFT AMSL
XXXXXM AGL XXXXXM AGL

XXXXXM AMSL

XXXXXM AMSL

FLXXX

FLXXX

NOTE: When the values in Lower Limit and Upper Limit are expressed as “AGL", the
provision of lowest and highest terrain elevation of the affected area are mandatory.

8. Data Originator
A. Planned Activities
CAAP and/or Airport Authorities shall designate personnel who will be directly in charge
of origination and management of their respective aerodrome data and charts, -adio
navigational aids/systems data, airspace data, ATS route and other route data,
instrument flight procedures, obstacle data, etc., as appropriate.

NOTE: Refer to respective Data Provision Agreement with AlS, if available.

B. Unplanned Activities, Emergency or Unforeseen Events
The data originator of the AIPAF shall be the concerned:
a) designated reporting officer of the airport; or
b) facility shift supervisor on duty or highest-ranking officer on duty of relevant ANS
providers.

9. Concurrence
9a. Concurrence
If the request has an effect with any established procedure that consequently affects the
safe conduct of flight, or if the promulgation requires the concurrence of another er tity
with regards to “policy” and/or “accuracy of information”, coordination with the affec ted
facility or appropriate authority is required. The duly authorized personnel must «ffix
his/her signature on the AIPAF.

9b. Recommend Approval
If the request affects an aerodrome, the Airport Manager or Aerodrome Operator of the
affected aerodrome shall affix his/her signature over printed name to recommend the
approval of the AIPAF.



10. Approving Authority

A. Planned Activities
The AIPAF shall be signed by the Approving Authority as indicated in Annex B - AIPAF

Approval Reference Guide.

NOTE: 1.Requests that fall under “Information to be notified by AIRAC” but to be

issued as PERM NOTAM shall follow the signatories on Table B.2

2. Data Originators shall take all necessary measures to submit the fully

accomplished AIPAF to AIS not less than 48 hours in advance of the evant to
which it relates to.

B. Unplanned Activities or Unforeseen Events/Circumstances
The AIPAF shall be approved and signed by the concerned:

a)

b)

NOTE:

authorized personnel responsible for the management and/or operations of the
airport (Area/Airport Manager, OIC or its equivalent position); or
authorized personnel responsible for ANSP facility (Officer-In-Charge/

Facility-In-Charge/highest-ranking officer on duty).

Data originators shall take all reasonable measures to ensure proper
coordination with their respective service heads or appropriate authority before
submitting the fully accomplished AIPAF to AIS.



ANNEX B - AIPAF APPROVAL REFERENCE GUIDE
The subjects and conditions for planned activities are defined but not limited to the following for the

respective AIPAF Approving Authority:

ANNEX B.1 NOTAM/AIRAC AIP SUPPLEMENT (PLANNED ACTIVITY)

ANNEX B.2 AIRAC AIP AMENDMENT/AIRAC AIP SUPPLEMENT (PLANNED ACTIVITY)



ANNEX A - SAMPLE AIPAF

Republic of the Philippines
CIVIL AVIATION AUTHORITY OF THE PHILIPPINES

Aeronautical information Promuigation Advice Form (AIPAF)

To Aeronautical Information Service Department

Date:

| 10nginator:

Section

Contact No. __

2 AiP Reference {os applicable)

| 3 Al for Promuigation’

| Reference NGTAM/AIP SUP/AIC (as applicable):

I NEW [] REPLACEMENT

CJCANCEULATICN |

AP Section Poge Poragroph Line Column | 4 Start of Activity /as opplicobie) End of Validity (as appiicabie!
(dare)* | {YYMMDD#HHmm) UTC (YYMMDOHHmMmmy) UTC
AR : R
| [ |
| | |
$ Day/Time Schedule (as applicabies.
6 Text of NOTAM, AIP Amendment, Supplement and/or AIC (use extro sheets if necessary) h;
r7 Vaiue: Unit. Value Unit N
Lower Limit (as appixable): } } Upper Limt (a5 apphcable) ] ] l ]
®alt adt I — = ]
AlLAIP Pages affected by each amendment should 8 Data Onginator \
be quoted !
Notes. (for 4i5 Use only) Name/Signature Designation Date |
9a Concurrence
B The foliowing Branches/Directorates
Dars (] ATS Faciity [ Apms [ rsis
o o o Jens I ens Facmty [Jaansoo [(J oshers.
[ S | i
have been consulted in respect of: Poiicy D Accuracy of infarmarnion |
9 Recommend Approval
|
Name/Signature Designation o -"B&e o
10 Approving Authorty:
Name/Signature o Designation Date

AIPAF (page 1 of 2)



Republic of the Philippines
CIVIL AVIATION AUTHORITY OF THE PHILIPPINES

Aeronautical Information Promulgation Advice Form (AIPAF)

INSTRUCTIONS

a.  This form can be accomplished through handwritten or computerized:
b.  May add additional page/s as needed; and
¢ To be filled out by the designated AIS Specialist and/or Data Originator.

ITEM

DESCRIPTION

Onginator

Fill-up the Originator Tab (Name of the Person accomplishing the AIPAF) including Section c»r_‘
Orgamization, Date and Contact Number I

AlP Reference

Indicate the AIP References (as applicable) AiP Section. Page (date), Paragraph, Line i
and Column

Al for Promulgation

Fill-up the Aeronautical Information (Al) for Promulgartion; Check the box if New,
Replacement or Cancellation. indicate the Reference number (as applicable) NOTAM, AP
Supplement/AiC.

Start and End of Validity

indicate the Start of Activity and End of Validity (indicate PERM or £ST)
YYMMDDHHMM format

Day/Time Schedule

Indicate the Day/Time Schedule (as applicable)

The start of the first activity in item D) shall always correspond to the ltem B) date and time.
The end of the latest activity period notified in item D) shall always correspond to the end of |
the validity of the NOTAM given in item C).

Text of NOTAM, AIP
Amendment, Supplement
and AIC

4

Indicate the text of NOTAM, AIP Amendment, Supplement and/or AIC

Lower and Upper Limit

Lower Limit (Value and Unit)
Upper Limit (Value and Unir)

if the subject is a "Navigational Warning” or “"Atrspace Reservation”, then Lower and Upper
Limits are mandatory.

Lower and Upper limit must be in AMSL. For AGL, the Data Originator must indicate the
lowest and highest terrain elevation within the area.

Data Originator

Name, Designation, Date (Affix the name and signature of the Data Originator)

Concurrence

Recommend Approval

The service that has been consulted in respect of policy and accuracy of information

Check appropriate branch and affix initial or signature (/f the promulgation requires the
approval of another entity with regords to “policy” and/or “accurocy of information” concurrence
or coordingtion with the Appropriate Authority is required and must bear his/her sgnature on
the AIPAF.)

The Airport Manager / Aerodrome Operator to recommend approval of the AIPAF (Affix the
nome and signature of the recommending approval)

Approving Authority

Name, Designation, Date {Affix the name and signature of the Approving Authority)

[ Notes

Coordination log of the AIS Specialist from the Data Originator

AIPAF (page 2 of 2)



ANNEX B.1 NOTAM/AIRAC AIP SUPPLEMENT (PLANNED ACTIVITY)

SUBJECT Data Originator Approving Authority Remarks ]
CAAP Non-CAAP CAAP  Non-CAAP |
1| ibbroach lighting system Depanhwem Manager of ANS Operations Head of the facility directly in charge of the Service Chief of CNS Airport Authority Head For establishment and withdrawal/decommissioning:
Department operation and maintenance of the lighting Data Originator: Service Chief of CNS/Head of the facility
facility directly in charge of the operations and maintenance of
lighting facility
Approving Authority: Deputy Director General for
Operations/Airport Authority Head
2|Aerodrome beacon Department Manager of ANS Operations Head of the facility directly in charge of the Service Chief of CNS Airport Authority Head For establishment and withdrawal/decommissioning:
Department operation and maintenance of the lighting Data Originator: Service Chief of CNS/Head of the facility
facility directly in charge of the operations and maintenance of
lighting facility
Approving Authority: Deputy Director General for
Operations/Airport Authority Head
3|Runway centre line lights Department Manager of ANS Operations Head of the facility directly in charge of the Service Chief of CNS Airport Authority Head For establishment and withdrawal/decommissioning:
Department operation and maintenance of the lighting Data Originator: Service Chief of CNS/Head of the facility
facility directly in charge of the operations and maintenance of
lighting facility
Approving Authority: Deputy Director General for
Operations/Airport Authority Head
4]Landing direction indicator Department Manager of ANS Operations Head of the facility directly in charge of the Service Chief of CNS Airport Authority Head For establishment and withdrawal/decommissioning:
lights Department operation and maintenance of the lighting Data Originator: Service Chief of CNS/Head of the facility
facility directly in charge of the operations and maintenance of
lighting facility
Approving Authority: Deputy Director General for
Operations/Airport Authority Head
S{Runway edge lights Department Manager of ANS Operations Head of the facility directly in charge of the Service Chief of CNS Airport Authority Head For establishment and withdrawal/decommissioning:
Department operation and maintenance of the lighting Data Originator: Service Chief of CNS/Head of the facility
facility directly in charge of the operations and maintenance of
lighting facility
Approving Authority: Deputy Director General for
Operations/Airport Authority Head
6|Sequenced flashing lights Department Manager of ANS Operations Head of the facility directly in charge of the Service Chief of CNS Airport Authority Head For establishment and withdrawal/decommissioning:
Department operation and maintenance of the lighting Data Originator: Service Chief of CNS/Head of the facility
facility directly in charge of the operations and maintenance of
lighting facility
Approving Authority: Deputy Director General for
Operations/Airport Authority Head
7| Pilot-controlled lighting Department Manager of ANS Operations Head of the facility directly in charge of the Service Chief of CNS Airport Authority Head For establishment and withdrawal/decommissioning:
Department operation and maintenance of the lighting Data Originator: Service Chief of CNS/Head of the facility
facility directly in charge of the operations and maintenance of
lighting facility
Approving Authority: Deputy Director General for
Operations/Airport Authority Head
ANNEX B.1 10f 22



