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Advisory Circulars (AC) are intended to provide
recommendations and guidance, illustrate a means-but not
necessarily the only means of complying with regulatory
requirements, or to explain certain regulatory requirements by
providing interpretative and explanatory materials.

CAAP will generally accept that when the provisions of an
Advisory Circular have been met, compliance with the
relevant regulatory obligations has been satisfied.

Where an AC is referred to in a “Note” within regulatory
documentation, the AC remains as a guidance material.

ACs should always be read in conjunction with the referenced
regulations.
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VL.

AERODROME CERTIFICATION
PURPOSE

This Advisory Circular (AC AGA-AC-01-2024) is issued to provide guidance
and information related to the processes and procedures that an
aerodrome operator must follow in applying, transferring, amending,
surrendering, and cancelling of Aerodrome Certificate. This AC also
provides the aercdrome operators with an overview of the aerodrome
certification process and on the subsequent compliance and
enforcement of the aerodrome operator’s obligations.

APPLICATION

AC AGA-AC-01-2024 is applicable to all aerodromes in the Philippines
used for international air transport operation or if an aerodrome
operator plans to have an international air transport operation.

RELATED RULES

This AC relates specifically to the requirements of CAR-Aerodromes
under 2.2.010 - Application for an Aerodrome Certificate. Manual of
Standards for Aerodromes under Chapter 3 - Applying for an Aerodrome
Certificate, supplements these requirements by providing detailed
processes and procedures and the conditions that must be satisfied
before granting an aerodrome certificate.

ACKNOWLEDGEMENT

Aerodrome and Air Navigation Safety Oversight Office (AANSOO) of the
Civil Aviation Authority of the Philippines (CAAP) acknowledges the
valuable information provided by ICAO through its published Guidance
Materials for all Contracting States and through other related best
practices developed by international organizations.

CHANGE NOTICE

This Advisory Circuiar on Aerodrome Certification, AC AGA-AC-01-2024,
replaces AC 139-02-A which was published on May 2008.

COPIES OF THIS AC

AC AGA-AC-01-2024 is available and can be downloaded at the official
website of CAAP at www.caap.gov.ph. A printed copy of this AC can be
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requested from the Regulatory Safety Standards Division (RSSD) of the
Aerodrome and Air Navigation Safety Oversight Office (AANSQOQG), Civil
Aviation Authority of the Philippines, located at MIA Road corner, Ninoy
Aquino Avenue, Pasay City, Metro Manila, 1300 with Tel. No.: (02) 8246

4988.

- phio L. Tamayo
Director Gef

Civil Aviatio
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FOREWORD

This guidance material on Aerodrome Certification (AC AGA-AC-01-2024) primarily
describes the process the aerodrome operator must follow in order to obtain an
Aerodrome Certificate. AC AGA-AC-01-2024 also provides aerodrome operators with an
overview of the general obligations relating to aerodromes and some of the detailed
requirements that are encapsulated in Civil Aviation Regulations for Aerodromes and
Manual of Standards for Aerodromes.

When an aerodrome is granted a certificate, it signifies to aircraft operators and other
organizations operating on the aerodrome that, at the time of certification, the
aerodrome meets the specifications regarding the facility and its operation, and that it
has the capability to maintain these specifications for the period of validity of the
certificate. As the certification authority, CAAP has to be satisfied that the holder of an
aerodrome certificate is competent to ensure that the aerodrome, its associated
airspace and the operating procedures are safe for use by aircraft.

The aerodrome certification process includes the submission of the expression of
interest by an applicant for the aerodrome certificate; assessment of the formal
application including evaluation of the aerodrome manual; assessment of aerodrome
facilities and equipment; issuance or refusal to issue an aerodrome certificate; and
promulgation of the certified status of an aerodrome and the required details in the
AlP.

The aerodrome certification process also establishes the baseline for continued
monitoring of compliance with the specifications.
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Aerodrome. A defined area on land or water (including any buildings, installations,
and equipment) intended to be used either wholly or in part for the arrival,
departure and surface movement of aircraft.

Aerodrome Certificate. certificate issued by the appropriate authority under
applicable regulations for the operation of an international aerodrome.

Aerodrome facilities and equipment. Facilities and equipment, inside or outside the
boundaries of an aerodrome, that are constructed or installed and maintained for the
arrival, departure and surface movement of aircraft.

Aerodrome Manual. A living document which describes all the information pertaining
to the aerodrome site, facilities, services, equipment, operating procedures,
organization and management, including its SMS. It is the means by which all
aerodrome operating staff are fully informed as to their duties and responsibilities
with regard to safety, including information and instructions related to those matters
specified in the applicable regulation.

Aerodrome Operator. In relation to a certified aerodrome, the person to whom an
aerodrome certificate has been issued.

Aeronautical Information Publication (AIP). A publication issued by or with the

autherity of a State and containing aercnautical information of a lasting character
essential to air navigation.

Aeronautical study. An investigation of aeronautical problem to identify possible
solutions and select a solution that is acceptable without degrading safety.

Apron. A defined area, on a land aerodrome, intended to accommodate aircraft for
purposes of loading or unloading of passengers, mail or cargo, fueling, parking or
maintenance.

Certified aerodrome. An aerodrome whose operator has been granted an aerodrome
certificate,

Interim or Temporary Aerodrome Certificate. An initial document issued to an
aerodrome operator whose application for either the granting of or consent to
transfer of aerodrome certification is pending completion within the prescribed
period set by CAAP,

Maneuvering area. That part of an aerodrome to be used for the take-off, landing
and taxiing of aircraft, excluding aprons.

Obstacle. All fixed (whether temporary or permanent) and mobile objects, or parts
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thereof, that:

a) are located on an area intended for the surface movement of aircraft; or

b) that extend above a defined surface intended to protect aircraft in flight; or

€  Stand outside those defined surfaces and have been assessed as being a
hazard to air navigation.

Permanent Aerodrome Certificate. A certificate issued by the appropriate authority
with continued validity under applicable regulations for the operation of an
international aerodrome.

Safety management system. A systematic approach to managing safety, including the
necessary organizational structures, accountability, responsibilities, policies and

procedures.

ACRONYMS AND ABBREVIATIONS

AAIl

AANSOO

AC

AGA

AlH

AIP

AIS

ANSP

ARCID

ARFFS

CAAP

CAR-Aerodromes

MOS-Aerodromes

Assigned Aerodrome Inspector

Aerodrome and Air Navigation Safety Oversight Office
Advisory Circular

Airport Emergency Plan

Aerodrome Ground Aids

Aerodrome Inspector's Handbook

Aeronautical Information Publication

Aeronautical Information Service

Air Navigation Services Provider

Aerodrome Registration Certification Inspection Division
Aerodrome Rescue and Fire Fighting Services

Civil Aviation Authority of the Philippines

Civil Aviation Regulations governing Aerodromes

Manual of Standards for Aerodromes
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NOTAM Notice to Airman
PANS Procedure for Air Navigation Services
RSSD Regulatory Safety Standards Division
SARPs Standards and Recommended Practices
SMS Safety Management System
References

Civil Aviation Regulations for Aerodromes (CAR-Aerodromes)
Manual of Standards for Aerodromes (MOS-Aerodromes)
Manual of Aerodrome Regulatory Procedures (MARP)
Manual of Standards for Aeronautical Information Services (MOS-AIS)
Aerodrome Inspectors Handbook (AIH)
AC-139-02-A: Applying for an Aerodrome Certificate
ICAO Document 9774 - Manual on Certification of Aerodromes
ICAO Document 9981 - PANS Aerodromes
CHAPTER 1. Requirement for an Aerodrome Certificate

An aerodrome shall only be operated by a person who holds a valid
certificate issued by CAAP for that aerodrome if:

A.  Itis used for any international air transport operation; or
B.  The aerodrome operator plans to have an international air transport
operation.

CHAPTER 2. Application for an Aerodrome Certificate

2.1 An applicant for an aerodrome certificate may submit to CAAP for approval
an application in the prescribed form and an expression of interest.

Note 1: Aerodrome Certification Appiication Form is attached herein as Annex “A”
and may be downloaded at the official website of CAAP at www.caap.gov.ph
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Note 2: Specific procedures for the application of an Aerodrome Certificate are
detailed under Annex B1.

CHAPTER 3. Grant of an Aerodrome Certificate
3.1 Types of aerodrome certificate:
A.  Temporary or Interim Aerodrome Certificate; and
B. Permanent Aerodrome Certificate.
3.2 CAAP may grant a Permanent Aerodrome Certificate to an applicant if:
A.  the aerodrome’s facilities, services and equipment are in accordance
with the standards specified in the Manual of Standards for a

certified aerodrome;

B. the aerodrome’s operating procedures make satisfactory provision
for the safety of aircraft;

C. an acceptable Aerodrome Manual has been prepared for the
aerodrome;

D. the applicant would, if the certificate is granted, be able to properly
operate and maintain the aerodrome including the necessary
operational and maintenance personnel competence and

experience;

E. an acceptable aerodrome Safety Management System has been
developed, documented and implemented; and

F.  conducted a full-scale emergency exercise as part of the aerodrome
operator’s Airport Emergency Plan (AEP).

CHAPTER 4. Refusal to Grant Aerodrome Certificate

4.1 The application for aerodrome certification may be refused if the Assigned
Aerodrome Inspector (AAl) finds any of the following:

A.  aerodrome does not meet the necessary standards; or

B.  applicant cannot operate and maintain the aerodrome in a safe and
proper manner; or

C.  Aerodrome Manual and Safety Management System (SMS) are not
acceptable.
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4.2 Written notification of the reason(s) for the refusal to grant aerodrome
certification may be provided within fourteen (14) calendar days to the
applicant.

43 Unsuccessful applicants will be advised in writing of the reasons for the

refusal to grant the aerodrome certification. Notification for the refusal to
grant aerodrome certification by the AAI will be reviewed by the Aerodrome
Registration, Certification and Inspection Division (ARCID) and if appropriate,
by the Enforcement and Legal Service (ELS) of the CAAP before sending it to
the applicant.

CHAPTER 5. Aerodrome Certification Process:

5.1 The CAAP Aerodrome certification and approval process is designed so that
continuous interaction, from the applicant’s initial inquiry to the issue or
denial of the requested certificate/approval is maintained to ensure the
applicant's proposed programs, systems, arrangements, facilities,
documentation, personnel and intended methods of compliance are
thoroughly reviewed, evaluated and tested using the five-phase aerodrome
certification process. The certification process is envisioned to be completed
in eighteen (18) months minimum for airports that are already operating. For
new airports, this process may take longer depending on applicable local and
national regulations.

Note: See Annex B for the flowchart of the Aerodrome Certification Process.
52 The Five (5) Phases of Aerodrome Certification

A. PHASE 1: Initial Certification Process (0-9 months)
Note: See Annex B1 for the flowchart of the Initial
Aerodrome Certification Process.

B. PHASE 2: Documentation Phase - Aerodrome Manual Review and

Acceptance (3 months)

Note: See Annex B2 for the flowchart of the Initial
Aerodrome Manual Review and Acceptance Process.

C.  PHASE 3: On-Site Verification
Note: See Annex B3 for the flowchart for the On-Site
Verification Process.

D.  PHASE 4: Issuance of Aerodrome Certificate

Note: See Annex B4 for the flowchart of the Issuance of
Aerodrome Certificate Process.
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E. PHASE 5: Surveillance

Note: See Annex BS for the flowchart of the Initial
Aerodrome Surveillance Process.

CHAPTER 6. Duration or Validity of the Aerodrome Certificate

6.1 An aerodrome certificate issued after the lapse of an interim or temporary
aerodrome certificate shall remain in full force and effect unless it is
suspended or cancelled.

6.2 A temporary or interim certificate will be valid only for a period of not more
than six (6) months except when there are valid and reasonable grounds
approved by the Director General in:

A.  issuing a longer period other than 6 months; or
B. extending it after 6 months; or
C.  suspending or cancelling it prior to the lapse of its validity.
CHAPTER 7. Transfer of an Aerodrome Certificate
7.1 The Aerodrome Certificate is not transferrable. However, the CAAP may allow
the transfer of the Aerodrome Certificate subject to the conditions stated
under the CAR-Aerodromes, Manual of Aerodrome Regulatory Procedures
(MARP) and the supplemental procedures established herein.
7.2 CAAP may give its consent to, and issue an instrument of transfer of an

aerodrome certificate to a transferee where the requirements of CAR-
Aerodromes and MOS for Aerodromes are met.

Note: The process for the Transfer of an Aerodrome Certificate is illustrated in
Annex C.

7.3 Responsibilities of the incumbent Aerodrome Operator:
A. Notify CAAP in writing at least ninety (90) calendar days before

ceasing to operate the aerodrome that the current holder will cease
to operate the aerodrome as of the date specified in the notice; and

B.  Notify CAAP in writing, the name of the transferee;
7.4 Responsibility of the Transferee:

Submit the application form for aerodrome certificate accompanied by an
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expression of interest and aerodrome manual and other related manuals to
CAAP within sixty (60) calendar days before the current holder of the
aerodrome certificate ceases to operate the aerodrome, for the aerodrome
certificate to be transferred to the transferee.

7.5 CAAP Responsibilities:

A. Assess whether the transferee is competent to manage the
aerodrome in accordance with the applicable provisions under the
CAR- Aerodromes and Manual of Standards (MOS) for Aerodromes.

B.  Review any issues arising from the previous audit or inspection and if
necessary, undertake an inspection to ascertain and validate the
current status of the holder of the aerodrome certificate before the
transfer takes place.

C.  Prepare a validation report and discuss it to the transferee to ensure
that it is aware of and understand the responsibiiities in managing
the issues.

7.6 Refusal of application for the Transfer of Aerodrome Certificate
/6.1 An application for Transfer may be refused on the following grounds:

A.  Transferee is not considered a suitable body with the required
resources and competence to be able to fulfil the duties of and
aerodrome operator;

B.  The transition plan is deemed inadequate to effectively manage
safety during the transfer of responsibility;

C.  Documentation, including the proposed Aerodrome Manual, do not
meet regulatory requirements; and

D. Other reason, deemed by CAAP to be evidence of the potential
inability of the transferee to operate a safe aerodrome.

7.6.2  In the event an Application for Transfer is refused, the incumbent operator
will be given a written notice stating the reasons for refusal from CAAP not
later than seven (7) calendar days after making its decision.

CHAPTER 8. Amendment of an Aerodrome Certificate

8.1 CAAP may amend an aerodrome certificate when:

A.  thereis a change in the use or operation of the aerodrome; or
B.  thereis a change in the boundaries of the aerodrome; or

C.  the holder of the aerodrome certificate requests the amendment.
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8.2 in case of change in ownership or management of the aerodroime, the new
aerodrome operator or manager may apply for a transfer of the aerodrome
certificate.

83 In case the aerodrome operator request for an amendment to the

aerodrome certificate, the same shail be accompanied by:

A. a detailed account of the proposed amendment including the
reasons for the amendment;

B. an assessment of the safety risks associated with any change in use
or operation of the aerodrome including, where appropriate, the
findings of any aeronautical study undertaken by or on behalf of the
aerodrome operator; and

C.  particulars of any consequential changes to the AIP, aerodrome
manual, aerodrome emergency plan and other associated manuals.

8.4 CAAP may amend an aerodrome certificate so as to restrict or prohibit
specific operations at the aerodrome if the aerodrome operator breaches the
conditions of the type of use endorsed by the aerodrome certificate.

8.5 Critenia to Amend an Aerodrome Certificate:

A. CAAP is satisfied with the reasons (example of the reasons)
submitted by the aerodrome operator.

B.  No significant variation will occur in the day-to-day operations of the
aerodrome, specifically the following:

1. Aerodrome Manual procedures remain substantially
unaltered (minor amendments — such as contact phone
numbers etc. — are acceptable);

2. Aerodrome facilities remain substantially unaltered;

3. Key aerodrome operational personnel — such as Reporting
Officers, Safety Officers and the like — remain in their
positions and are not replaced with staff of equivalent
qualification, experience or skill levels.

8.6 Criteria for not Amending Aerodrome Certificate:

A.  CAAP is not satisfied with the reasons submitted by the aerodrome
operator;

B.  significant changes to operational aspects of the aerodrome are
made for example:

1. If the certificate document is conditionally endorsed or the
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amendment would require conditions to be endorsed on the
certificate document;

2.  Reduction of runway, taxiway or apron facilities.
C.  Ifthe Assigned Aerodrome Inspector (AAl) believes that:
1. significant changes to the Aerodrome Manual;

2. the proposed staffing arrangements are not adequate or
appropriate.

CHAPTER 9. Cancellation of an Aerodrome Certificate
9.1 Suspension or Cancellation of an Aerodrome Certificate by CAAP

9.1.1  The CAAP may issue a notice of suspension or cancellation to the holder of
an Aerodrome Certificate if there are reasonable grounds for believing that:

a condition to which the certificate is subject has been breached:; or

B. the aerodrome facilities, operations or maintenance are not of the
standard necessary for the interests of the safety of air navigation; or

C. the holder has contravened a condition attached to the aerodrome
certificate.

9.1.2  Before suspending or cancelling an Aerodrome Certificate, CAAP must:

A.  give to the holder a show cause notice in writing that:

1. sets out the facts and circumstances that, in the opinion of
CAAP, would justify the cancellation; and

2. invite the holder to show cause, in writing, within thirty (30)
calendar days after the date of the notice, why the certificate
should not be cancelled; and,

B. take into account any written submissions that the holder makes to
CAAP within the time allowed under sub-paragraph (a) (2).

9.2 Cancellation of an Aerodrome Certificate at request by the holder
9.2.1  If the holder of an Aerodrome Certificate wishes to surrender the certificate,
the holder must give not less than sixty (60) calendar days written notice to

CAAP of the date on which the holder will surrender the certificate.

9.22  CAAP must cancel the certificate on the date specified by the certificate
holder for surrender of the certificate and arrange for:

A.  the cancellation to be notified in NOTAM: and
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9.2.2

CAAP must cancel the certificate on the date specified by the certificate holder
for surrender of the certificate and arrange for:

A.  the cancellation to be notified in NOTAM; and

B. details of the certificate and any other information about the
aerodrome to be removed from AIP.

CHAPTER 10. Surrendering of an Aerodrome Certificate

10.1

If CAAP cancels or there is a transfer of an Aerodrome Certificate, the
aerodrome operator must return the original Aerodrome Certificate and
associated attachments to CAAP within seven (7) calendar days upon receipt
of the notice.

CHAPTER 11. Conditions Attached to Aerodrome Certificate

11.1

11.2

11.21

11.2.2

The essential conditions prevailing at the aerodrome may be attached as an
annex to an aerodrome certificate, which may include:

Type of operation;
Aerodrome reference code;
Type of runway;

RFF Category;

Operational restrictions;

Authorized deviations:

@ mMmonNnw >

Obligations of the Aerodrome operator.
Promulgation of Aerodrome Certificate

CAAP shall promulgate the status of certification of aerodromes in the
Aeronautical Information Publication (AIP), including:

A.  aerodrome name and ICAO location indicator:;
B.  date of certification and, if applicable, validity of certification; and

C.  remarks, if any.

Where safety concerns have been observed on the aerodrome, special
conditions or operational restrictions may be attached to the certificate and
published in the AIP or by NOTAM until completion of the corrective action
plan. In this case, validity may be shortened to be consistent with the duration
and content of the corrective action plan. Other possible measures that may
be taken by CAAP include suspension and revocation of the certificate.
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ANNEX A
Aerodrome Certification Application Form

Republic of the Philippines
CIVIL AVIATION AUTHORITY OF THE PHILIPPINES

s

* Aerodrome Certification Application Form

i. Particulars of the Appiicant

" Fuit Name:

Address:

Posttion: [ Signature: i
Telephone Number: | Fax wo.- [ s

{Kbﬁke?&&.' ! Daie

2. Particulars of the Aerodrome / Heliport Site

' Name of Aerodrome / Heliport
Real Property Descn;otibn:

Aerodrome Reference Point (ARP) | Latitude:

Distance and direction with respect to nearest Aerodrome / Heliport:

3. is the Appiicant the Owner of the Aerodrome / Heliport Site?

S E— o

If No, provide: = -
¢.) Details of right held in relation to the site; and
d.}Name and address of the owner of the site and written evidence to show that permission |
has |
been obtained for the site to be used by the applicant as an serodrome / helipert

NOTE: (For existing Aerodrame) The application must be accompanied by a report prepared |
by an approved safety inspector confirming the information provided on this page is accurate
i 2nd that the aerodrome meets the applicable safety standards.

CAAP-ODG-2ANSDO-ARCID-ALAF v 1 1D
05 September 2024
Page 1 of2
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Republic of the Philippines
CIVIL AVIATION AUTHORITY OF THE PHILIPPINES

4. Indicate the largest type of aircraft expected to use the aerodrome:

5. Is the aerodrome to be used air transport operations?

«J =[]

6 Details to be shown on the aerodrome certificate

! Aerodrome Name:

|
Aerodrome Operator:
kel

{On behalf of the aerodrome Operator shown above*]. | hereby apply for a certificate to
operate the aerodrome.,

*Delete if not apphicable

Signed:

My authority to act on behalf of the applicant is:

Printed name of Person:
Signing this application:

For Information:

1. Acopy of Aerodrome Manual, prepared in accordance with the regulations and
commensurate with the aircraft activities expected at the aerodrome, is required as part
of the application

2. The application should be submitted to the Chief, AANSOQ, CAAP.
3. Decumentary evidence in support of all matters in this application may be requested.

CAAP ONG-AANSDOARCIDACAF vl 1)
05 September 2024
Page 20f2
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ANNEX B

Aerodrome Certification Process

PHASE 1: Initial Certification (9 Months)

1. Aerocrome Operator apphes for
Cestificabon

2. ARCID assesses the legal
requirements

3. Meeling with the
Aerodrome Opesator

5. ARCID conduct Technical Inspecons

of the aerodrome

4 Aerodrome Operator develops and
submits the aerodrome manual

PHASE 2: Aerodrome Manual Review and Acceptance (3 Months) |

7. ARCID compleies the Technical
inspection Report

2. CAAP | Operator plans the time and
date on-site venfication audit and
preparation

1. Analyss of the Aerodrome Manual and
acceptance

PHASE 3: On-site Verification (4 Months)

1. Conduct of on-site venfication

2. Onsite verification audit report sent to
the operator

5. ARCD accepts the CAPs and condud
on-sie vakdation ¥ appropnate

operator's proposed CAPs off-site

e e e e e — — . — — ——— — — — — — — — — —— — o — — — —

PHASE 5: Surveillance Inspection

1. Surevei lance
For lemporary aerodrome cerlificale, surveilance is conducied within 6 months
after the issuance of lemporary aerodrome certificate and 1 month prior 1o the
expiration of the certificate 1o determine progress on all CAPs and 1o assess |
whether the Aerodrome operator maybe granied a permanent Aerodrome
Certificate
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ANNEX B1

PHASE 1: Initial Certification Process (0-9 months)

1. Aerodrome Operator applies for Cerfification

AANSOO vall brief the applicani regarding the cerification
process (use Aerodrome Certification Infarmation Che cigist
AGA-ACIC-001).

Appiication Fee — fees and charges for non-CAAP airports
wall be determined based on a scheduled rale of charge
and is dependent on he expected amount of effort for
CAAP to process the cerfification. (advise he aerodrome
operator)

Submission of apphication wil indude a current copy of the
aerodrome manual if provided.

Apphcation process will only proceed upon payment of he
apphication fee and will be processed by CAAP Aerodrome
Inspedor.

4. Aerodrome Operator develops and submits
the aerodrome manual

Subject to change from time b time

A copy of the final agreed version of the Aerodrome
Manual will be retained by CAAP for on-going compliance
checking purposes

5. CAAP conduct Technical Inspections of the aerodrome

L

2. ARCID assess the legal requirements

- Confirm if the applicant is the owner of the land or has
permission from he landowner to operate the sile as an
aerodrome

- Make an assessment of the aerodrome operalor's
documentation:

Application is accordance with the requirements and
signed by an appropriate person

Aerodrome manual is in the approved form per CAR-
Aerodromes 22 070

Aerodrome manual includes he details per CAR-
Aerodmmes 22 065

The aerodrome operalonal information to be promuigated
in AIP has been comectly gathered and verified by
appropnately qualified person(s).

The aerodrome operating procedures show a dear
understanding of the responsibilities of the operator and
are adequate for the particular aerodrome concerned; and
Qualification requirements I ensure competence of
aerodrome personnel with safely functions and level of
resources.

Technical inspection will only proceed upon payment of the
Initial Centificaion Fee.

CAAP will notify the aerodrome operator regarding the
schedule of the Technical Inspedion adiviles, times and
dates.

Notfication & confrmation from the aerodrome operalor is
necessary

6. ARCID assembles the on-site verification team

Centification Fee - fees and charges for non-CAAP airports
will be determined based on a scheduled rate of charge
and is dependent on the expected amount of effort for
CAAP to process the cerfification. (Advise the aerodrome
operalor).

On-site verificaton will only proceed upon payment of the
Centification Fee.

Number of inspedior will depend on he complexity of the
aerodrome.

7. ARCID completes Technical Inspection Report

Technical Inspection Report will be provided within 30
working days.

2 Mset with the Aerodrome Operator

Discuss the cerlification process and deadbres.

Prowide the cerffication loolkit with pre-audt seit-
assessment checklist.

Initial Certificaion Fee - fees and charges for non-CAAP
airports will be determined based on a scheduled rate of
charge and is dependent on the expected amount of effort
for CAAP 1o process the cedtification. (Advise the
aerodrome operator).

PHASE 2 - Aerodrome Manual
Review and Acceptance
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AC AGA-AC-01-2024
AERODROME CERTIFICATION

ANNEX B2
PHASE 2: DOCUMENTATION PHASE - Aerodrome Manual Review and
Acceptance (3 months)

» Applicant/ Operator
develops and submiss the | ¢ Submission of Aerodrome Manual
aerodrome manual

* Review the procedures set
outin the Aerodrome

Manual.

CAR Aerodromes 2.2.015

(c) require that for the 1. Analysis of the Aerodrome
manual to be acceplable, it Manual and Acceptance
must comply with CAR

Aerodromes 2.2 065.
* Review the operaticnal

stff and competency. i Al
evise me
Manual
FY
« Aerodrome Manual initial
acceptance by AANSOO
for On-site verification | | s 3
Audit.

* The Operalor submils the
revsed Aerodrome Manua
lo CAAP for another

. CAAP ! Operator p!mslhe evaluation (Analysis ofthe
time and date on-sike Yes Aerodrome Manual and
uerﬁcanw audit and l Acceptance).
preparation.

P OET. S S 2. CAAP | Operator Schedules the

iade f On-site Verification Audit
appropriate for final and Preparation » Ifunacceptable, AAI will
acceplance by CAAP. adwvise the applicant to revise

*  Inclusion ofaccepted the aerodrome manual. The
Aerodrome Manual in manual must comply with
Aerqdmme Manual CAR-Aerodromes 2.2 065.
Registry.

Continue
PHASE 3 - On-gite
Verification Audit
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AERODROME CERTIFICATION

ANNEX B3

PHASE 3: On-Site Verification Process

1. Conduct of On-site Verification

Determine if:

2. On-site Verification Audit report
sent to the operator

4

3. Operator submits Comrective Action
Plans (CAPs)

A

4. ARCID assesses the aerodrome
operator's proposed CAPs off-site.

CAPs acceptable /
adequate?

Yes

‘

5. ARCID accepts the CAPs and
conduct on-sile validation, if

appropriate

A

Continue
PHASE 4 - issuance of
Aerodrome Certificate

* Aerodrome manual of procedures
satisfactory provision for the safety of aircraft
in accordance with CAR Aerodromes
2.2.0.015;

e Operator can properly operate and maintain
the aerodrome in accordance with CAR
Aerodromes 2.2.0.015 such as the level of
resources, qualification and competence of
personnel;

= Aerodrome fadlities and equipment are in
accordance with the MOS 3.1.3.1(a) as
required by CAR-Aerodromes 2.2.0.015; and

* A full-scale emergency exercise has been
conducted as part of the aerodrome
operator’s Airport Emergency Plan (AEP).

Aerodrome Operator to confer with
ARCID until CAPs are acceptable
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AERODROME CERTIFICATION

ANNEX B4
Phase 4: Issuance of Aerodrome Certificate Process

1. Granfing of Temporary Aer odrome
Centificate
* Adwise he appicant and aliocate
another processing penod
+ Return lo Phase 1-1(b) f
application is to be conbnued or
a. Application o
No—+ refuse cation
accepled? apph
« Altematively, refuse the S
application and prepare a drafl Continue
Grant an Aerodrome Certificate)
Yes
¥
b. AAl shall forward to the Chief, L g
AANSOO for review acceplance the 9. Advise e Chief. AANSOO of e
compleled Checksheel for Aerodrome | | process compielion, and brief the
Cerificate lssuance (Appendix B.1) concemed CAAP-AANSOO staff
about the newly cerfified aerodrome.
R sl
f. The AAl places the aerodrome on !
the mandatory surveilancefinspection | |
Satisfed? Retu‘nhMl bl’ schedule: |
correction/clanfication |
* For intenm/Tempor ary aemdrome ]
cerfificale, al least 1 month prior [
to expiration. and {
Y e For Permanent aerodrome ,
i cerfificate at least once a year |
v . from date of approval of i
: | permanent aerodrome certifcale.
c. Chief, AANSOO shall: d. AAI hall 5 |
* Obtain the certfication number = Place a copy of the Aerodrome
and updale the certification fie Certificale on the aerodrome e
and CAAP of the Aerodrome
* Recommend approval of the Manual: o f
application to the DG; e. AAl will nisate a NOTAM endorsing| |
- Notice of Approval * Place the completed Checksheet all aerodrome particuars fo be '
-Aerodrome Cetifcate, and if for Aerodrome Certificate included in the Aeronautical
applicable. atiach conditions/ » | Issuance on the aerodrome file; Information Publication (AIP). The AAI
reskidions * Advise the applicant by the shall ensure hal a copy of the
s Update he centification file with standard approval letier lling NOTAM is addressed to the |
signed Aerodrome Certificate; and thal the application has been aefodrome operator. [
. (See ndix A1 for |
= Relurn he signed Aerodrome ?mww:'mén 1:2p:rg- Sl |
gm“ “:;"A: completed Aerodrome Certificate maybe |
hecksheel fodrome forwarded to the operator with the
Certificate lssuance to the AAL standard lefter.
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AERODROME CERTIFICATION

ANNEX BS

Phase 5: Aerodrome Surveillance Process

1. Surweillance

2

a. Within 6 months after the issuance
of interim / temporary aerodrome
cerfificale and 1 month prior to
expiration of the cedificate, AAI will
conduct the surveillance inspection to
determine progress on al CAPs and to
assess whether the aerodrome
operator maybe granted a permanent
Aerodrome Certificate

Y

b. When an aerodrome’s corrective
actions have not been taken within
acceptable timelines and after
coordination with the operator, CAAP
shall increase its oversight on the
aerodrome operator. The scope of
increased oversight may cover specific
subjects or be all-encompassing.

g- The acrodrome certificate can be
amended, suspended or revoked
according to the outcome of the
increased oversight.

A

c. The AAl should notify the aerodrome
operator in writing:

e Thatit is being placed under
increased oversight and outiine the
subjecits concerned and the details
of the oversight schedule;

* The reasons for the increased
oversight and what it consists of:
and

= What actions are required by the
aerodrome.

f. When increased oversight is
concluded on an aerodrome for a
specific subject, AAI shall advise the
aerodrome operator in wriing, stating
the end of the procedure and the
reason.

r

d. When an aerodrome is placed under
increased oversight, CAAP should:

« Camy out appropnate oversight
actions on the subjects concemed;

= Foliow very carefully the
implementation of the corrective
actions plan;, and

= Allocate sufficdent timefresources to
the oversight of the concemed
aerodrome.

e. The oversight actions camied out
under increased oversight are the
same as those camied out normally,
but are more exhaustive and address
all the subjects concerned.
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AERODROME CERTIFICATION

Transfer of an Aerodrome Certificate Process

ANNEX C

Aerodrome Operator

CAAP

Transferee

Need to Transfer
Certificate

Inform CAAP of need to transf:

Cerfificate

!

Raquast information from

s

Provide details of anficipated
changes arising from Transfer
fuding Risk A 1)

: )

Op and d

Transferee

Review information provided

v

Provide details of proposed
managemenl! structure and
systems and Change

by Aerodrome Operator and
Transferee

Can Transfer proceed?

GO TO REFUSAL

Y‘S

Advise both parties that

!

Finalise transition plans and

y

Arrange handover lo new
Operator

Transfer can pi d to next
slage

¥

«

Review new Aerodrome
Manual

Can revised
Aerodrome Manual be
endorsed?

o]

Y

s Advise Transferee of further

Prepare new Aerodrome
Manual

revisions required

Will revised

conditions be applied to
Certificale?

Advise Transferee

NO

Issue Certificate to new
Operator
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ANNEX D
Amendment of an Aerodrome Certificate Process

AA - Assigned Aemdrome Ins peclor
Chief ARCID Chief ARCID - Division Chief IV, Aerodrome
Assign task fo AA! to deal with RmmCmam&wnnDMsm
the requast for amondment RSSD - Reguiatory Safety Standards Division

:

AAl detesmine the ciroumstances of the amendmernt
and the likely effeds tothe operations

Can he amendment
be granted? o
Yes
{ ,
AN AN
: F Draft a letter of non-consent and send it lo
Adwvise the Aerodr
se ome Operalor that consent is granted Slion S el

Notify the Aerodrome Operator and provide e
Amendment Aerodrome Certificate

Y 4

Modify surveilance as required Send the Nofificatian to the Aerodrome Operator

Record all the adion on the Aemdrome Certificate

™~
Send fo the Chief ARCID a copy of the documertation s )
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