
Republic of the Philippines
CTVIL AVIATION AUTHORITY OF THE PHILIPPINES

L

Bid Bulletin No. 02
26 October 2023

Attention is hereby invited to the bidders of the Project PROVISION OF SECURITY
SERVICf,S REQUIRf,MENTS FOR CAAP AREA X UNDER A THRf,E (3)-
YEAR SERVICE AGREEMENT with BID NO. 23 - 046 - 10 BRAVO
(Php47,523,901.80)

Issues/Inq uiries Clarifications
l. Computation of the Approved

Budget of the Contract (ABC),
including breakdown of mandatory
contributions.

The computalion for the Approved Budget
of lhe Contract (AB() comprises salaries
and wages, the Admin b'ee equivalent to
21ok ofthe salaries and wage; and the
VAT equivalent to 1 29i' of the Admin Fee.

2. Bill of Quantities (BOQ) based on
wage order per region and
mandatory contributions.

For purposes of this bidding, the attached
Anns A is the breakdown of computation

for salaries and wages and mandatory
contributions. The Bidder shall use the
attached computation as indicated in the
BOQ @lease reter to Section WII. BF-
Form 12). The bidcler should supply only
the dmounts corresponding to the Agency
Fee, Value Added Tax, and Monthly
Contract Rate. Any adjustment based on
the provisions of DOLE and/or mandatory
conlributions shall toke effect during the
implementation ol the project. A
Supplemental Contract will be issued
dur ing. t he pro i e ct impl eme ntat ion.

3. Ifbidders can bid below the 24%
Agency Fee or are restricted the
24Yo indicated on the BOQ.

The bidder can bid below 219% of the
Agency Fee. For this bidding, CAAP will
comply with various issuances of the
Government Procurement Policy Board
thot do not require a minimum percentage
or amount for the admin .fee as a
component of the total contract cost.

4. Revisions of the TABLE OF
OFFENSES/VIOI-ATIONS
AND PENALTIES

Please see attached Annq B, revised
TABLE O F OFFENSES/WOLATION S
AND PENALTIES.

5. Certificate of Site Inspection
signatory.

I'he Certificate of Site Inspection (BF-
l'orm 9) will be accomplished per airport
aru.llor facility by the prospective bidder's
representatilre. The Certrficate oJ' Srte

Inspection must be notarized and submitted
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II. Please be informed of the following clarifications:



with attached documents, to wit: photocory
of company ID of the person who
conducted the site inspection end
photocopy of the airportfacilily Visitor's
Logbook. Please refer to Section III Bid
Data Sheet ITB C.lause 20.2 Other
applopriate documents required to be
submitted during post-qualification mt. I0.
Please refer to Section VIll. BF-Form 5 in
the bidding documents.

7. Date of Submission of Billing
within ten ( 10) days of the
succeeding month.

There is no revision on the date of
submission of the billing statement. ReJbr
to Section V. GCC Clause 2.2.

8. The computation to use for this
bidding, is it manual or Excel
computation?

The bidder can use either manuol or Excel
computation as long as the amount is the
same as provided in Annex A.

9. Submission of an evidence
document in complying the
Technical Specification or to state
"Comply or Not Comply" on each
requirement.

The bidder must indicate "Comply" on
each requirement. No need to submit
evidence requirements for l'echnical
Specification.

IIr.

rv.

This shall be an integral prt of Bidding Documents, and the same shall be enclosed in
the technical bid envelope/components and shall be marked accordingly.

Bids not complying with the above instructions shall be disqualified.

G
Committee -. Brovo

For the information and guidance of all concerned

,!
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6. Omnibus Swom Statement form to
be used.

Bids



Annex A:

Note:

1. The b lder shoald supply only the amounts cofiespondhg to the Agency Feq Value Added
Tox and Monthly Conffuct Rate.



CONTRACT RATf, FOR SECURITY SERVICES
Rate Cost Distribution Per Month

REGION X
As per Dole Order No. RX-21 Class B
(Effective Date: 16 December 2022 )

PARTICULARS
No. ofDays worked per week 7 days

Equivalent number of days per year 394.4 days

l2-Hour worklday
Daily Minimum Wage (DW) Php 378.00

WORK SCHEDULE
PARTICULARS DAY SIIIFT

Security Guard
NIGIIT SHIFT
Secuirty Guard

12,423.60 12.423.60

621.18

157.50 157.50

958. l3 958.13

A. Amount Directly to Guard
Average Basic Montlly Pay (DW x 394.4 / 12)

Night Diferential Pay (Ave. Pay,Mo. X lff/o 12)

5-days Incentive Leave (DW x 5 / 12)

13th Month Pay (DW x365 / 12 I 12)

Uniform Allowance (R.A. No. 5487) 100.00 100.00
6,567.91 6,567.91Overtime Pay

- No. ofdals = 7 days

- Rate Per Hour (37E / I - 47.25)

- Regular Dals i.17.25 r 125'/. x297 x 4)

- Regular Holidays 1,17.25 x 260% x 12 x 4)

- Sundays/Resl Da)E (47.25 xl69% x 4 x 4)

- Special Dap (47.25 xl95r/.x4 x 4)

6,567.9t

I'

70,t66.25

5,896.80

t,217.61

1,171.2t

20,207 .t4 20,828.32Sub-Total

B. Amount to Gov€rnment in favor ofGuard
1,187.501,187.50SSS

248.47248.47PhilHealth

10.0010.00EC State Insurance

100.00 100.00Pag-IBIG
708.7 s 708.7 5Retirement Benefits (R.A. No. 7641) (DW x 22.5 I 12)

Statutory Benefits****
, ,a/. 1) ) )\41)Sub-Total
22,161.86 23,083.04C, Total Amount to Guard and Government ( A + B )

D. Agency Fee (Administrative and Operation Cost and Marginal

Income) (247" of C)

E. Value Added T ax (Y AT\ @ l2Vo

F. Monthly Contract Rate for l2-Ilour Per Guard
42 42NUMBER OF GUARDS

TOTAL LABOR COST PER MONTII

TOTAL LABOR COST PER YEAR

I

L CAAP AREA CENTER X - Laguindingan Airport



CONTRACT RATE FOR SECURITY SERVICES
Rate Cost Distributron Per Month

REGION X
As per Dole Order No. RX-21 Class B
(Effective Date: 16 Deember 2022 )

PARTICULARS
No. ofDays worked per week 7 days

Equivalent number of days per year 394.4 davs

12-Hour work/dav
Daily Minimum Wage (DW) Php 378.00

PARTICULARS
WORK SCHEDULE

DAY SHIFT
Security Guard

NIGIIT SHITT
Secuirty Guard

A. Amount Dirertly to Guard
Average Basic Monthly Pay (DW x 394.4 i 12)

Night Differential Pay (Ave. Pay/tr4o. X lff/'o 12)

5-days lncentive Leave (DW x 5 / 12)

13th Month Pay (DW x365 / 12 I 12)

Uniform Allowance (R.A. No. 5487)

12,423.60 12,423.60

621.18

157 .50 15 7.50

958.13 958.13

100.00 100.00
Overtime Pay

- No. oidays = 7 darB

- Rate per Hour (3?8 / 8 = 47.25)

- Regdar Days (47.25 x 1250/" x29'l x.4)

- Regular Holidays 147.25 x 260% x 12 x 4)

- Sun&ys/Rest Dars (47.25 x 169% x 4 x 4)

- Special Days (47.25 x195% x 4 x 4)

70,166.25

5,896.80

1,277.61

t,414.20

t2

6,567 91

6,567.91 6,567.91

Sub-Total 20,201.t4 20,828.32

B. Amoult to Government in favor of Guard

SSS 1,187.50 1,187.50

PhilHealth 248.47 248.47

EC State Insurance 10.00 10.00

PagJBlG 100.00 100.00

Retirement Benefits (R.A. No. 76a1) (DW x22.5 / 12) 708.75 708.75

Statutory Benefits*+**

Sr!b-Total ) )</.1) 2,254.72

C. Total Amount to Guard and Government ( A + B ) 22,16t.86 23,083.04

D, Agency F€e (Administrative and Operation Cost and Marginal

Income) (249. of C)

E. Value Added Tax NAT) @ l2o/o

tr'. Monthly Contract Rate for l2-Eour Per Guard

NUMBER OF GUARDS 14 6

TOTAL LABOR COST PER MONTH

TOTAL LABOR COST PER YEAR

L CAAP AREA CENTER X - Camiguin Airport



CONTRAC RATf, FOR SECURITY SI,RVICES
Rate Cost Distribution Per Month

REGION X
As per Dole Order No. RX-21 Class B

@ffective Date: 16 December 2022 )

L CAAP AREA CENTER X - Ozamis Airport

PARTICULARS
No. ofDays worked per week 7 days
Equivalent number ofdays per year 394-4 davs

12-Hour work/dav
Daily Minimum Wage (DW) Php 393.00

PARTICULARS
WORK SCHEDULE

DAY SHIFT
Security Guard

NIGHT SHIFT
Secuirty Guard

A. Amount Directly to Guard

Average Basic Monthly Pay (DW x 394.4 / 12)

Night Differential Pay (Ave. Pay,&{o. X le/o 12)

5-days Incentive Leave (DW x 5 / 12)

13th Month Pay (DW x 365 I 12 / 12)

Uniform Allowance (R.A. No. 5487)

't2,9t6.60 12,916.60

645.83

163.7 s 163.75

996.15 996. l5
100.00 100.00

Overtime Pay

- No. ofdays = 7 days

- Rate per Hour (378 / 8 = 49.13)

- Regular Dsys (49.13 x 125'/0 x 297 x 4)

- Regular Eolidays (49.13 x 260% x 12 x 4)

- Srmdays/Rest Dals (49.13 x169% x 4 x 4)

- Special Days (49.13 xl95% x 4 x 4)

72.958.05

6,13 L42

1,328.48

1,532.86

12

6,829.23

6"829.23 6.829.23

Sub-Total 2t.00s.73 21,651.56

B. Amount to Government in favor ofGuard
SSS 1,235.00 1,235.00

PhilHealth 258.33 2s8.33

EC State lnsurance 10.00

Pag-IBIG 100.00 100.00

Retirement Benefits @.A. No. 7641) (D\N x22.5 / 12) 736.88 736.88

Statutory Benefits*+++

Sub-Total 2,340.21 2,340.21

C. Total Amount to Guard and Governm€nt ( A + B ) 23,345.93 23,991,76

D. Agency Fee (Administrative and Operation Cost and Marginal

lncome) (24%" of C)

E. Value Added Ta\(VAT) @l2o/o
F. Monthly Contract Rate for l2-Hour Per Guard

NUMBER OF GUARDS 16 10

TOTAL LABOR COST PER MONTII

TOTAL LABOR COST PER YEAR

10.00



CONTRACT RATE F'O SECURITY SERyICES
Rate Cost Distribution Per Month

REGION X
As per Dole Order No. RX-21 Class B
(Effective Date: 16 December 2022 )

I. CAAP AREA CENTER X - Balo-I Airport

PARTICULARS
No. ofDays worked per week 7 days
Equivalent number ofdays per year 394.4 days

12-Hour work/day
Daily Minimum Wage (DW) Php 393.00

PARTICULARS

WORK SCHEDULE

DAY SHIFT
Security Guard

NIGHT SHIFT
Secuirty Guard

A. Amount Directly to Guard
Average Basic Monthly Pay (DW x 394.4 / 12)

Night Differential Pay (Ave. Pay.Mo. X l0% 12)

s-days Incentive Leave (DW x 5 / 12)

13th Month Pay @W x 365 I 12 / 12)

Uniform Allowance (R.A. No. 5487)

12,916.60 12,916.60

645.83

163.7 s 163.75

996.15 996. l5
100.00

Overtime Pay

- No. ofdays = 7 dals

- Rate per Hol1r (378 /8 = 49.13)

- Resdar Days (49. I 3 x l25o/. x 297 x 4)

- Reguiar Holi&ys 149.13 x260%x 12x4)

- Smdays/Resl DaF (49.l3 xl69% x 4 x 4)

- Special Days (49.13 x t95o/o x 4 x 4)

72,958.05

6.131.12

1,328.48

r,532.86

t2

6,829 23

6,829.23 6.829.23

Sub-Total 21,005.73 21,651.56

B. Amount to Government irt favor ofGuard
SSS 1,235.00 1,235.00

PhilHealth 2s8.33 258.33

EC State lnsurance 10.00

Pag-IBIG 100.00 100.00

Retirement Benefits @.A. No. 76al) (DW x22.5 I 12) 73 6.88 736.88

Statutory Benefits**++

Sub-Total 2,340.21 2,340.21

C. Total Amount to Guard and Government ( A + B ) 23,345.93 23,991,76

D, Agency F€e (Administrative and Operation Cost ind Marginal

Income) (249" of C)

f,. Value Added Tax (VAT) @ l2o/"

F, Monthly Contract Rate for l2-Ilour Per Guard

NUMBER OF GUARDS J -)

TOTAL LABOR COST PER MONTH

TOTAL LABOR COST PER YEAR

i00.00

10.00



Annex B:

TABLE OF OFFENSES/VIOLATIONS AND PENALTIES (REVISED)

TO BE IMPOSED FOR OFFENSf,S ORVIOLATIONS OF RULES COMMITTED BY
TIIE PRIVATE SECTIRITY AGENCY (PSA)/SECURTTY PROVIDER IN THE
CONTRACTWITH THE CAAP.

A. CAAP shall impose on PS,USecurity Provider penaltiesfor offewes or violations as listed
below

l. Abondorunent of Post (I-caving post without properly
relieved)

Per etrch report, deduct /rom ,he billing ol
Php50,000.00 and terlrrinatiot of the guqrd's
senice upon receipl of lhe written nlice from
the CAAP.

2. Unanlhorized disclosare of confidential
inlormation/doamenl of CAAP by the PSA or
anybotly corcng the deployed Security Guard

Subject to iwestigation fndings, de&ct trom
lhe billing ofPLp50,000.00 qnd termtuatio ol
the grard's service upon receipt of the vrifien
nolice lrom the C.AAP.

3. Posted Searity Guard lowd dnrnk, drirhng
inbxicqted liqtor or fowd uruler the infltence of
prohibiad drugs while ON Duty.

Per each report, dedrct /rom the billing of
Php50,000.00 and ,ermirrqtion of the gurd's
service upon receipt of the wri en notice lrom
the CAAP.

Deduct Jrom the billing oJ Pfu50,000.00 and
terminalion olthe guard's service upon receipt
ol tha wrrlten noice tron the ('AAP.

5. Guard performing daty fot morc lhan twelve (12)

hours.
De&rct from the billing oJ Php2,000.00 per
violation.

Deduct lrom the bi ing of Php50,000.00 per
iolation.

Deduct /rorn the billing of Php50,000.00 per
incident.

7. Failure ol lhe posled Seanity Guard to can)) his
license to exercise his prcfession as Private Searity
Guqrd.

Dedtct Jrom the bi ing oJ Php10,000.00 and
termirarion ol the guard's service upon receipt
ofthe b'ritten nolice fron the CAAP.

8. Posted Seerrity Guard observed plqying *ith his
service firearm or olbwed others to play or tinlar
with hisfiredrm.

Deduct Jrom the billing oJ Php5,000.00 and
terminalio ollhe guard's service upon receipt
ofth? u'ri en nottce lron the CAAP.

9. Security Guard apprehended for alarm scandal or
disorderly conducl w ithin the premises of CAAP, ON
or OFF Duty.

Deducl from the billi,tg of Php20,000.00 a,ul
lerminqtion ofrhe guqrd's senice upon receipl
oJthe,,!titt?n notice lron the CAAP.

10. Security Guard engaging in mulctw or extorriot
activilies.

PSA OFFENSES PENAI-TY

1. Serurity Guard finng or fired his fireorms
irdiscrimirately.

6. No posted securily guard on the assigned posl.



ll. Manifested dishonesty, display of tliscoto'teous or
rude momer ot failure to reruler qpropriqte rewct
or courlesy to CAAP's oficials and employees or
visitors-

Dedct /rom the bi hg of Php5,000.00 and
ter inqtion oflhe gurd's service upon receipt
olthe writte nolice tron the CAAP.

12. Security Guard found Sleeping ON llttty.
Dedrct lrom the billitrg o/ Php10,000.00 and
lerminalion o/the gt.ard's seryice upon receipl
of the wrinen nolrcetron the CAAP.

B. CAAP shall impose on PSA/SecuriUt Provider penalties for committing violations of the
Contract, as follot s:

1. IJlailed n proide the required seryice tehicle as per
contracl.

De&rct .from the billittg of Php5,000.00 per
vehicle per day.

2. Fdiled to provide fiiel alkrcalion 50% offuel T<ttk
Cqacity/or PSA service vehicle.

De&rct trom the billing of Php5,000.00 per
d"y.

3. Its service vehicle is unserviceqble.
Deducr Jrom the billing of Php5,000.00 per
vehicle per day.

4. lt ptot'ided a senice vehicle bul trut in accordqnce
teith lhe conbact.

Deduct .from the billing of Php5,000.00 per
vehicle per uty^.

5. h failed to isstte firearm to posled guard.
Deduct fron the billing of Php10,000.00 per
post per doy.

6. ]t iswed firearm teilhorl licetrse.

7. h isned.firearm of lotter calibre thon per required
under lhe contrqct.

Deduct .from the billing of Php5,000.00 per
frearm per day.8. It isned o deJeclive firearm to posled guaftl.

9. Il issaed a frearm to a posted guord not auned or
license.l in lhe name ofthe PSA.

Deduct from the billing <f Php5,000.00 per
fireorm per day.

10. It isfired a frearm lo a posled gnrd not irrcluded in
the TIAC Inspection.

Deduct fion the billitrg oJ Php500.00 per
magazine pet day.

I 1. It hd tDl isercd extra msgazirre q hoder.for extra
an munifiot,.

Deduct fiom the billing of Php500.00 per
ammmition pet da)).

12- Il hqd iseued anmuniliotv slDrt of the requirements
a,t per controct or hod issued reknfud qmmunition.

Deduct Jrom the billing oJ Php500,00 per radio
equipment per day.

13. Its radioicommunication eqtipmertl is de/ective ot
unserviceable.

Deduct lrom the billing ol Php500.00 per
radio,' commfiimtion equipmenl per day.

14. Itlqiled lo provide the required number ofrdios or
commrnicolion equipment as required under the

conbact.

Deduct/rom the billirrg of Php5,000.00 per day
per gumd ond removed of the guard /rom any
detail upon receipt of C.4-4P 's notice.

15. It posted Sectity OficeriHed GuardtSIC who is
not quairted as per conlracl.

Dedrct frcm the billing ol Php500.00 each
lacking or unserviceable equipment per day.

16. It /ailed to issue the required equipment mdet lhe

contract (e-g. hondheld metal dBtector, uruler vehicle

i speclion mirror, fuindheld search lighl, digilal
camera etc.) or hos isswed blt u serviceqble.

PSA WOLATIONS PENALTY

Deduct /rom rhe billing of Php2Q000.00 per
.frrearm t ilhmn license W dsy.

Deduct from the billirg o/ Php10,000.00 per
firearm per doy.

Deduct from the billing ol Php5,0lru.00 per
firearm per day.



17. Failed to provide PSA gorul yry slip.
Deduct from the billing oJ Php1,000.00 per
gard.

18. Failed lo s bmil Billing \eith required doaments
based ot SCC GCC Clause 2.2. on or before lfh &ry
of the next billing month

Deduct /rom the billing of Php2,000.00 non-
nfimission of documents per dql

C. MISCELI-,ANEOUS - The following fiolatiots ot defrciencies shall be penalized with
deducttons from billings, as follows:

l"tOffense
2il Ofense
3'd ofrbnse
lth Offense

Wdming
Php500.00
Phpl,000.00
Ffteen (15) calendar days Suspension
ol service of the gwrd
1'ermination of seruice oJ the guardsth o/Jbnse

l. Smoking while ON Duty;
2. Reading newspqper, comics, and other unfficial reading materials while ON Duly;
3. Using of mobile phone while on duty.
1. Dirty shoes, tmiform and paraphernalia;
5. Security Guard without whistle, flashlight, baton, first aid kit (Betadine, alcohol,

cotton, gauze bandage arul plaster), and raincoat.iumbrella while on duty;
6. Sporting the non-reeylalion haircut, beard/moustache or not in proper uniform while

ONDuty;
7. Late reporting to formdtion prior lo posting,: and
8. Non-submission every morning to CSIS the Shift Guard Detailed Mounting Report of

all incidents of loss, injury or damage to life and property, iwolving the CAAP's
property and personnel, that occuned tluring the previous day.

I


