
Republic of the Philippines
CTVIL AVIATION AUTHORITY OF THE PHILIPPINES

I.

Bid Bulletin No. 02
26 October 2023

Attention is hereby invited to the bidders of the Project PROVISION OF SECURITY
SERVICES REQUIREMENTS FOR CAAP AREA VIII TINDER A THREE (3).
YEAR SERVICE AGREf,MENT with BID NO. 23 - O42 - 10 BRAVO
(Php60,765,716.52)

il, Please be informed of the following clarifications:

Issues/Inq uiries Clarifications
Computation of the Approved
Budget of the Contract (ABC),
including breakdown of mandatory
contributions.

The computation for the Approved Budget
of the Contract (ABC.) comprises salaries
and wages, the Adnin F'ee equivalent to
2194 of the salaries and wages, and the
VAT equivalent to I 2% of the Admin Fee.

2. Bill of Quantities (BOQ) based on
wage order per region and
mandatory contributions.

For purposes of this bidding, the attached
Anns A is the breafulown of computation

for salaries and wages and mandatory
contributions. The Bidder shall use the
qttached computotion as indicated in the
BOQ @lease refer to Section WII BF-
Form 12). The hidder should supply only
the amounts corresponding to the Agency
Fee, Value Added Tax, and Monrhly
Contract Rate. Any adjustment based on
the provisions of DOLE andtor mandatory
contributions shall take effect during the
implementation of the project. A
Supplemental (:ontrdct will he issued
dur ing t he pro i ecl implement at ion.

3. Ifbidders can bid below the 24%
Agency Fee or are restricted the
24Vo indicated on the BOQ.

The bidder can bid below 21% of the
Agency F'ee. For this bidding, CAAP will
comply with various issuances of the
Government Procurement Policy Board
thot do not require a minimun percentage
or amount for the admin .fee as a
component of the total contract cosl.

4. Revisions of the TABLE OF
OFFENSES/WOLATIONS
AND Pf,NALTIES

Please see attached Annq B, revised
TABLE O F O FFENSES/VIOLATIONS
AND PENALTIES.

Certificate
signatory.

of Site Inspection5 The Certificate of Site Inspection (Bl--
Form 9) will be accomplished per airport
und'or .facility by the prospective bidder's
representative. The Certrftcate of Site
Inspection must be notarized and submitted
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wilh attached documents, tu wrt: photocory
of company ID of the person who
conducted the site inspection arul
photocopy of the airport,focilily Visitor's
Logbook. Please refer to Section lll Bid
Data Sheet ITB Clause 20.2 Other
dppropriale documents required to be
submitted during post-qualification no. 10.

6. Omnibus Swom Statement form to
be used.

Please refer to Section WII. BF-Form 5 in
the bidding documents.

7 . Date of Submission of Billing
within ten (10) days of the
succeeding month.

There is no revision on the date of
submission of the billing statement. Refer
to Section V. GCC Clause 2.2.

8. The computation to use for this
bidding, is it manual or Excel
computation?

The bidder can use either marutal or Excel
computcttion as long as the amount is the
same as provided in Annex A.

9. Submission of an evidence
document in complying the
Technical Specification or to state
"Comply or Not Comply" on each
requirement.

The hidder must indicate "Comply" on
each requirement. No need to submit
evidence requirements for Technical
Specification.

m.

IV.

This shall be an integtal part of Bidding Documents, and the same shall be enclosed in
the technical bid envelope/components and shall be marked accordingly.

Bids not complying with the above instructions shall be disqualified.

For the information and guidance of all concemed.

JT]N G t1/g
B A Com ittee Brovo

C
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Annex A:

Note:

1. The b lder should supply only the amounts coffesponding to the Agency Fee, Valae Adled
Tax and Monthly Conffdct Rate-



CONT CT RATf, FOR Sf,CURITY SERVICES
Rate Cost Distibution Per Month

REGION VIII
As per Dole Order No. VIII-22 Class B

(Effective Date: 02 January 2023 )

L CAAP AREA CENTER VIII - Tacloban Airport

PART]CULARS
No. ofDays worked week 7 days
Equivalent number of days per year 394.4 days

l2-Hour work/day
Daily Minimum Wage (DW) Php 375.00

WORK SCHEDULE
PARTICULARS DAY SHIFT

Securily Guard
NIGHT SEIFT
Secuirty Guard

t2,32s.00 12,32s.00

6t6.2s
156.25 156.25

950.52 950.52

A. Amount Directly to Guard
Average Basic Monthly Pay (DW x 394.4 / 12)

N]ight Differential Pay (Ave. Pay,Mo. X 10% 12)

5-days Incentive Leave @W x 5 i 12)

t3th Month Pay (DW x365 I 12 I t2)
Uniform Allowance (R.A. No. 5487) 100.00 100.00
Overtime Pay

-No.ofdays=7days

- Rat€ psr Hour (375 / 8 = 46.87)

- Regular Da!'s (46.87 x 125'/0 x 29'l x 4)

- Regular Holidrys (46.87 x 26ff/. \ 12 x 4)

- Smda,6/Rest Days (46 .87 x169yo x 4 x 4,

- Special Days 146.87 xl95% \ 4 x 4)

6,515.09

l:

69.601.95

5,M9.38

t.267 .36

r,462.34

6,515.09 6,51s.09

Sub-Total 20,046.86 20,663.11
B. Anrount to Government in favor of Guard

SSS 1, r 87.50 1,187.50

PhilHealth 246.50 246 s0

EC State Insurance 10.00 10.00

PaglBIG 100 00 100 00

Retirement Benefits (R.A. No. 7641) @w x22.5 / 12) 703.t3 703.13

Statutory Benefits++* |
2,247.13 2,247.13Sub-Total

22,293.99 22,910.24C, Total Amount to Guard and Government ( A + B )
D. Agency Fee (Administrative and Operation Cost and Marginal

lncome) (24% of C)

E. Valu€ Added Tax (YLT) @ l2Yo

F, Monthly Contract Rate for l2-llour Per Guard
22NUMBER OF GUARDS 23

TOTAL LABOR COST PER MONTII

TOTAL LABOR COST PER YEAR

I



CONTRACT RATtr FOR SECURITY SER}'ICES
Rate Cost Distribution Per Month

REGION VITI
As per Dole Order No. VIII-22 Class B

(Effective Date: 02 lantary 2023 )

I. CAAP AREA CENTER VIII - Calbayog Airport

PARTICULARS
No. ofDays worked per week 7 days
Equivalent number of days per year 394.4 days

12-Hour work/day
Daity Minimum Wage (DW) Php 37s.00

WORK SCHEDULE
PARTICULARS DAY SHIFT

SecuritY Guard
NIGIIT SHIf'T
Secuirry Guard

12,325.00 12,32s.00

6t6.2s
156.25 156.25

950.52 9s0.s2

A. Amount Directly to Guard
Average Basic Monthly Pay (DW x 394.4 / 12)

Night Differential Pay (Ave. Pay,Mo. X loo/" /2)

5-days Incentive Leave @W x 5 / 12)

13th Month Pay @W x 365 I 12 I 12)

Uniform Allowance @.A. No. 5487) 100.00
Overlime Pay

- No. of dar"s = 7 days

- Rate per Hour (375 / 8 = 46.87)

- Regular Days (46.87 x 125% x 297 x 4\

- Regular Holidays (46.87 x260yo \ 12 x 4)

- Smdays/Rest Days (46.87 xl69% x 4 x 4)

- Special Days (46.87 x195% x 4 x 4)

6"515.09

12

69,601.95

5,E49.38

1,267.36

t,462.34

6,515.09 6,515.09

Sub-Total 20,046.86 20,663.1I
B. Amou[l to Goverfiment in favor ofGuard

1,187.50 1,187.50SSS

246.50PhilHealth

10.00 10.00EC State Insurance

100.00 100.00Pag-IBIG
703.13 703.13Retirement Benefits (R.A. No. 76al) (DW x22.5 / 12)

Statutory Benefits****
2,247.13 2.247.13Sub-Total
22,293.99 22,910.24C. Total Amount to Guard and Government ( A + B )

D. Agency Fee (Administrative and Op€ration Cost and Marginal

Income) (247o ofC)
f,. Value Added Tax (YAT) @ l2Yo

F. Monthlv Contract Rate for l2-gour Per Guard
1224NUMBER OF GUARDS

TOTAL LABOR COST PER MON'TII

TOTAL LABOR COST PER YEAR

-
i00.00

246.50



CONTRA RATE FOR SECURIT Y SERVICES
Rate Cost Distribution Per Month

REGION VIII
As per Dole Order No. VIII-22 Class B

(Effective Date: 02 January 2023 )

L CAAP AREA CENTER VtrI - Catarman Airport

PARTICULARS
No. ofDays worked per week 7 days

Equivalent number ofdays per year 394.4 darts

l2-Hour work/day
Daily Minimum Wage (DW) Php 37s.00

WORK SCHEDULE
PARTICT]LARS DAY SHIFT

Security Guard
NIGHT SEIFT
Secuirty Guard

12,325.00 t2,325.00
616.25

156.25 156.25

950.52 9s0.s2

A, Amount Directly to Guard
Average Basic Monthly Pay (DW x 394.4 / 12)

Nght Differential Pay (Ave. Pay/I\{o. X l0% 12)

5-days Incentive Leave @W x 5 / 12)

l3th Month Pay (DW x 365 / 12 / 12)

Uniform Allowance (R.A. No. 5487) 100.00 100.00
Overtime Pay

- No. of da)-s = 7 days

- Rate per Hour (375 / 8 = 46.87)

- R€ular Days (46.87 x 125%\297x4)
- Regular Holidays (46.87 x 260% \ 12 x 4)

- Surdays/R€st Davs (46.87 x169% x 4 x 4)

- SpLiciai Days (46.87 x195% x 4 \ 4)

6,5 r5.09

t2

69.601.95

5.849.38

1.26',7.36

1,462.34

6,515.09 6,51s.09

Sub-Total 20,046.86 20,663.11

B. Amouot to Goyernment in favor ofcuard
1,187.50 1.187.50SSS

PhiiHealth 246.s0 246.50
EC Stale Insurance 10.00 10.00

100 00 r00 00Pag-IBIG
703.13 703.13Retirement Benefits (R.A. No. 7641) @w x 22.5 I 12)

Stalutory Benefits*+x *

2,247.t3 2.247.13Sub-Total
22,910,2422,293.99C. Total Amount to Guard and Government ( A + B )

D, Agency Fee (Administrative and Operation Cost and Marginal

Income) (24ol" of C)

E. Value Added Tax (YAT\ @ l2oh

F'. Monthly Contract Rate for l2-Hour Per Guard
t2 8NTIMBER OF GUARDS

TOTAL LABOR COST PER MON'TII

TOTAL LABOR COST PER YEAR

-

-



CONTRACT RATE FOR SECURITY SERVICtrS
Rale Cost Distribution Per Month

REGION VIII
As per Dole Order No. VIII-22 Class B

(Effective Date: 02 Januory 2023 )

I. CAAP AREA CENTER VIII - Borongan Airport

PARTICULARS
No. ofDays worked per week 7 days

Equivalent number of days per year 394.4 davs

l2-Hour worl:/day
Daily Minimum Wage (DW) Php 375.00

PARTICULARS

WORK SCHEDULE

DAY SIIIF'T
Security Guerd

NIGHT SHIFT
Secuirty Guard

A, Amount Directly to Guard
Average Basic Monthly Pay (DW x 394.4 / 12)

Nrght Differential Pay (Ave. PayMo. X l0o/o /2)

5-days Incentive Leave @W x 5 / 12)

t3th Month Pay (DW x365 I 12 I t2)
Unilorm Allowance (R.A. No. 5487)

12.325.00 12,325.00

616.25

| 56.25 156.2s

950.52 950.52

100.00 100.00
Overtime Pay

-No ofdals = 7 days

- Rate pcr Hour (375 / E = 46.87)

- Regular Da]-s (46.87 x 125% x 297 x 4)

- Regrlar Holi&ys (46.87 x26f/o r 12 x 4)

- Sundays,&est Da-vs (46.87 x169% x 4 x 4)

- Special Days (46.87 xl95%x 4 x 4)

69.601.95

5.849.38

|,26'.t .36

t,462.14

12

6,515.09

6 Sl5 0q 6,515.09

Sub-Total 20,046.86 20,663.11

B. Amount to Goverlment in favor of Guard

SSS 1,187.50 1,187.50

PhilHealth 246.50 246.s0

EC State Insurance 10.00 10.00

Pag-IBIG 100.00 100.00

Retirement Benefits (R.A. No. 76al) @\l x22.5 / 12) 703.13 703.13

Statutory Benefits****
Sub-Total 2,247.13 2,247 .13

C. Total Amount to Guard and Government ( A + B ) 22,293,99 22,9t0.24

D. Agency Fee (Administrative and Operation Cost and Morginal

Income) (247o of C)

E. Yalue Added Tax (Y AT) @,l2o/o
F. Monthly Contract Rate for l2-Hour Per Guard

NUMBER OF GUARDS 11 7

TOTAL I,ABOR COST PER MON'II

TOTAL LABOR COST PER YEAR



CONTRACT RATE FOR SECURITY SERVICES
Rate Cost Distribution Per Month

REGION VIII
As per Dole Order No. VIII-22 Class B

(Effective Date: 02 Imury 2023 )

I. CAAP AREA CENTER VIII - Catbalogan Airport

PARTICULARS
No. ofDays worked per week 7 days
Equivalenl number ofdays per year 394.4 davs

l2-Hour workiday
Daily Minimum Wage @W) Php 375.00

PARTICUI,ARS

WORK SCHEDULE

DAY SHIFT
Security Guard

NIGET SEIT-T
Secuirty Guard

A. Amount Directly to Guard
Average Basic Monthly Pay (DW x 394.4 / 12)

Night Differential Pay (Ave. Pay/N,lo. X l0% /2)

5-days Incentive Leave @W x 5 / 12)

13th Month Pay @W x 365 I 12 I 12)

Uniform Allowance @.A. No. 5487)

12,325.00 12,32s.00

6t6.25
156.2s 156.25

950.52 950.52

i00.00 100.00
Overtime Pay

- No. of days = 7 days

- Rate per Hour (375 / 8 = 46.87)

- Regular Dals (46.87 x l25o/. x297 x 4)

- Regular Holida)'s (46. E7 x 260'/0 \ 12 x 4)

- SundaysRest Days (46 .87 x169o/o x 4 x 4)

- Special Days (.16.8? x195% x 4 x 4)

69,601.95

5,849.3E

1,267.36

t,462.34

12

6,515.09

6,515.09 6,51s.09

Sub-Total 20,046.86 20.663.11

B. Amount to Government in favor ofGuard
SSS i,187.50 1,187.50

PhilHealth 246.50 246.50

EC Stale lnsurance 10.00 10.00

Pag-IBIG 100 00 100.00

Retirement Benefits (R.A. No. 76al) (DW x 22.5 I 12) 703.13 703.13

Stalutory Benefits****
Srrh-Total 2,247.13 2.747.13

C. Total Amount to Guard and Government ( A + B ) 22,293.99 22,910,24

D, Agency Fee (Administrrtive and Operation Cost and Marginal

Income) (2,1olo of C)

E. Value Added Ta'\ (Y AT) @ 12"/r

F. Monthly Contract Rate for 12-Hour Per Guard

NUMBER OF GUARDS 6 5

TOTAL LABOR COST PER MONI-I{

TOTAL LABOR COST PER YEAR



ONTRACT RATE SERVI
Rate Cost Distribution Per Month

REGION VIII
As per Dole Order No. VIII-22 Class B

(Effective Date: 02 Jef,nt?try 2023 )

I. CAAP AREA Cf,NTER VIII - Guiuan Airport

PARTICULARS
No. ofDays worked per week 7 days
Equivalent number ofdays per year 394.4 days

l2-Hour work/day
Daily Minimum Wage (DW) Php 37s.00

WORK SCHEDULE
PARTICUI,ARS DAY SHIFT

Security Guard
NIGIIT SHIT"I
Secuirty Guard

12,325.00 12,325.A0

616.25

156.25 156.25

950.52 950.52

A. Amount Directly to Guard

Average Basic Monthly Pay (DW x394.4 / 12)

Night Differential Pay (Ave. Pay,Mo. X l0o/" /2')

5-days lncentive Leave @W x 5 / 12)

13th Month Pay (DW x365 / 12 / 12)

Uniform Allowance (R.A. No. 5487) 100.00 100 00
Overtime Pay

- No. of days = 7 days

- Ral€ per Hour (375 / 8 = 46.87)

- ReSdar Days (46.87 x l25o/. x 297 x 4\

- Regular Holidrys (46.87 \ 26uyo x 12 x 4)

- SmdaysRest Days (46.87 xl69% x 4 x 4)

- Special Days 146.87 x 195o/o x 4 x 4)

6,5 r5.09

t2

69.601.95

5-M9.38

1.26'.7 .36

t,462.34

6,515.09 6,515.09

Sub-Total 20,446.86 20,663.1t
B. Amount to Government in favor of Guard

1, 187.50 1,187.50SSS

246.50 246.50PhilHealth

t0.00EC State lnsurance

Pag-IBIG 100 00 100 00

Retirement Benefits @.A. No. 7641) (DW x 22.5 / 12) 703.13 703.13

Statutory Benefits****
2,247.13 2,247.13Sub-Total
22,293.99 22,9t0.24C. Total Amount to Guard and Government ( A + B )

D. Agency Fee (Administrative and Operation Cost and Marginal

Income) (247o of C)

E. Value Added Tax (Y AT) @ 12Y"

F, Monthly Contract Rate for l2-Hour Per Guard
46NUMBER OF GUARDS

TOTAL LABOR COST PER MONTH

TOTAL LABOR COST PER YEAR

I

-

10.00



CONTRACT RATE FOR SECURTTY SERvICf,S
Rate Cost Distribution Per Month

REG1ON VIII
As per Dole Order No. VIII-22 Class B

(Effective Date: 02 Januay 2023 )

I. CAAP ARf,,A CENTER VIII - Hilongos Airport

PARTICULARS
No. ofDays worked per week 7 days

Equivalent number of days per year 394.4 davs

l2-Hour work/dav
Daily Minimum Wage (DW) Php 37s.00

WORK SCHEDULE
PARTICT]LARS DAY SHIFT

Security Guard
NIGHT SHIFT
Secuirty Guard

12,325.00 12.32 s.00
616.25

156.25 t 56.25

950.52 950.52

A. Amount Directly to Guard
Average Basic Montl y Pay (DW x 394.4 / 12)

Nght Differential Pay (Ave. Pay/IV{o. X l0% 12)

5-days Incentive Leave @W x 5 / 12)

l3th Month Pay (DW x365 I 12 I 12)

Uniform Allowance (R.A. No. 5487) 100.00 100.00
6,515.09 6,s 1s.09Overtime Pay

-No.of&ys=7days
- Rate per Hour (3 75 / 8 = 46.87)

- R€gular Days (46.87 x l25o/o x 297 x 4)

- Regular Holi&ys (46.87 x 2t @/" x 12 x 4)

- Smda]s,&est Days (46.87 x169o/ox 4 x 4)

- Speoial Dsys (46.87 x 195y" x 4 x. 4)

6,515.09

12

69.601.95

5,849.18

1,267.36

t.462.34

20.046.86 20,663.11Sub-Total

B. Amount to Government in favor ofcuard
1,187.50 l, 187.50SSS

246.50 246.50PhilHealth

10.00 10.00EC State Insurance

100.00 r00 00Pag-IBIG

7 03 .13 703.13Retirement Benefits (R.A. No. 7641\ (D1t"l x 22.5 / 12)

Statutorv Benefits+***
2.247 .132,247.13Sub-Total
22,910.2422,293,99C. Total Amount to Guard and Government ( A + B )

D. Agency Fee (Administrative and Operation Cost and Marginal

Income) (247o ofC)
E. Value Added T L\ (V AT) @ 12"/o

f. Monthly Contract Rate for 12-Hour Per Guard
I2NUMBER OF GUARDS

TOTAL LABOR COST PER MON'TIT

TOTAL LABOR COST PER Yf,AR

I



CONTRACT RATE T'O SECT]RITY Sf,RVICES
Rate Cost Distribution Per Month

REGION VIII
As per Dole Order No. MII-22 Class B

(Effective Date: 02 lnuaty 2023 )

L CAAP AREA CENTER VtrI - Maasin Airport

PART1CULARS
No. ofDays worked per week 7 days

Equivalent number ofdays per year 394.4 davs

12-Hour work/day
Daily Minimum Wage (DW) Php 375.00

WORK SCHEDULE
PARTICULARS DAY SHIFT

Security Guard
NIGHT SHIFT
Secuirty Guard

12,325.00 12.325.00

6t6.25
156.25 156.25

950.52 950.52

A. Amount Directly to Guard
Average Basic Monthly Pay (DW x 394.4 / 12)

Night Differential Pay (Ave. Pay,&,lb. X lO% 12)

5-days Incenlive Leave (DW x 5 i 12)

1 3th Month Pay @W x 365 / 12 I 12)

Uniform Allowance (R.A. No. 5487) 100.00
Overtime Pay

- No. ofdays = 7 days

- Rate per Hour (375 / 8 = 46.87)

- R%ular Days (46.87 x l25o/o \ 297 \ 4\

- ReSular Holida) s (46.87 x 260% x 12 x4)
- Sundays,&est Days (46.87 x169ol" x 4 x 4)

- Special Days (46.87 x195%x 4 x 4)

6,515.09

12

69,601.95

5,849.38

t,26',7.36

t.462.34

6,515.09 6,515.09

Sub-Total 20,046.86 20,663.1l
B. Amount to Government in favor of Guard

1,187.50 1,187.50SSS

246.50 246.50PhilHealth

10.00 10.00EC State Insurance

100.00 100.00PagJBIG
703.13703. l3Retirement Benefits @.A. No. 7641) (DrN x22.5 I 12)

Statutory Benefits****
2,247.13 2.247.13Sub-Total
22,293.99 22,910.24C. Total Amount to Guard and Government ( A + B )

D. Agency Fee (Administrativ€ rnd Operation Cost and Marginal

Income) (247o of C)

E. Valu€ Added Ta\ (VATI @,lzY"
F. Monthly Contract Rate for 12-Hour Per Guard

8 5NUMBER OF GUARDS

TOTAL LABOR COST PER MONTH

TOTAL LABOR COST PER YEAR

I

100.00



CONTRACT RATE F'O Sf,CURITY SERVICES
Rate Cost Distdbution Per Month

REGION VIII
As per Dole Order No. VIII-22 Class B

(Effective Date: 02 Jutury 2023 )

I. CAAP AREA CENTER VtrI - Biliran Airport

PARTiCI]LARS
No. ofDays worked per week 7 days

Equivalent number of days per year 394.4 days

12-Hour worVday
Daily Minimum Wage (DW) Php 375.00

WORK SCHEDULE

PARTICULARS DAY SHIFT
Security Guard

NIGHT SHTT"T

Secuirty Guard

12.325.00 t2,325.40
616.25

t56.25 156.25

950.52 950.52

A. Amount Directly to Guard
Average Basic Monthly Pay (DW x 394.4 / l2)
Night Differential Pay (Ave. PaylIVIo. X l0% /2)

5-days Incentive Leave @W x 5 / 12)

13th Month Pay (DW x365 / 12 I 12)

Uniform Allowance (R.A. No. 5487) 100.00 100.00
6,51 5.09 6,515.09Overtime Pay

-No.ofdays=7days

- Rate per Hour (375 / 8 = 46.87)

- R%ular Days (46. E7 x 125o/o x 291 x 4)

- ReSular Holidays (46.87 x 260010 x 12 x 4)

- Sunda,vslRest Days (46.87 x169lo x 4 x 4)

- Special Days (46.87 x I 95o/o r. 4 x 4)

1:

6,515.09

69.60r.95

5.849.38

1,267 .36

t,462.34

20.046.86 20,663.1 1Sub-Total

B. Amourt to Government in fayor of Guard

I,187.50 1,187.50SSS

246.50PhilHealth

10.00EC State Insurance

r00.00 100.00Pag-IBIG
703.13 703. 13Retirement Benefits (R.A. No. '1641) @W x22.5 / 12)

Statutory Benefits****
2.247.132,247.13Sub-Total

22,293.99 22,91O.24C. Total Amount to Guard and Government ( A + B )
D. Agency Fee (Administrativ€ and Operation Cost and Marginal

Income) (247" ofC)
E. Value Added Tax (YAT) (@,lzY"

Contract Rate for 12-Hour Per GuardF- Monthlv
-l5NUMBER OF GUARDS

TOTAL LABOR COST PER MONTII

TOTAL LABOR COST Pf,R YEAR

I

246.50
10.00



CONTRACT RATE F'OR SECURITY SERVICES
Rate Cost Distribution Per Month

REGION VIII
As per Dole Order No. VIII-22 Class B

(Effective Date: 02 January 2023 
.1

I. CAAP AREA CENTERVm - Ormoc Airport

PARTICULARS
No. ofDays worked per week 7 days
Equivalent number of days per year 394.4 days

12-Hour work/day
Daily Minimum Wage (DW) Php 37s.00

PARTICULARS

WORK SCHEDULE

DAY SHIFT
Security Guard

NIGHT SHIFT
Secuirty Guard

A. Amount Directly to Guard
Average Basic Monthly Pay (DW x 394.4 / 12)

Night Diferential Pay (Ave. Pay/I\4o. X l0% /2)

5-days Incentive Leave @W x 5 / 12)

13th Month Pay (DW x365 / 12 I 1?)

Uniform Allowance (R.A. No. 5487)

12,325.00 12,325.00

616.25

156.25 156.25

950.52 950.s2

100.00 100.00
Overtime Pay

- No. of days = 7 days

- Rat€ per Hour (375 / 8 = 46.87)

- Reguiar Days (46.87 x 125o/o x 297 x 4)

- Regular Holidays (46.87 x 260% x 12 x 4)

- Sundays/Rest Days (46.87 \169% x4 x 4)

- Special Days (46.87 xl 95% x 4 x 4)

69,601.95

5,849.3E

1,26',1.36

r,462.34

t2

6,5t 5.09

Sub-Total 20,046.86 20,663.1 I
B. Amount to Government in favor of Guard

SSS 1,187.50 1,187.50

PhilHealth 246.50 246.s0

EC State Insurance 10.00 t0.00
Pag-IBIG 100.00 r00 00

Retirement Benefits @.A. No. 7641) @W x22.5 I 12) 703.13 703.13

Statutory Benefits****
Sub-Total 2,247.t3 ) )t1 t1

C. Total Amount to Guard and Government ( A + B ) 22,293.99 22,910.24

D. Agency Fee (Administrative and Operation Cost and Marginal

Income) (247o of C)

E. Vfllue Added Tax (Y AT) @,12"/"
F, Monthly Contract Rate for 12-Hour Ptr Guard

NUMBER OF GUARDS 7 6

TOTAL LABOR COST PER MONTII

TOTAL LABOR COST PER YEAR



Annex R:

TABLE OF OFFENSES/VIOLATI ONS AND PENAL'TIES (REVISED)

TO BE IMPOSED FOR OFFENSES OR VIOLATIONS OF RULES COMMITTED BY
THE PRTVATE SECI.IRITY AGENCY (PSA)/SECURITY PROVIDER IN THE
CONTRACTWITH TEE CAAP.

A. CAAP shall impose on PSA/Security Provider penaltiesfor offenses or violatiorc as listed
below:

L AMomnenl of Pa$ (Ipavirrg pst witlnut properly
relieved)

Per eoch report, dedrct trom tlw billing o/
W50,0AA00 anl termirntion ol lhe guard's
service ulnn receipl of lhe wifien notice Ilom
IhC CAAP.

2. Unautkrizcd disclostre ol conrtdenlml
infon ntiotldoqmen of CAAP by the PSA or
aryb<xly ottottg the &ployed Seadly Guat l

Subjecl ,o irrvesligarion firdings, deduct lron
the billing of Php50,(nL00 arrd termintion ol

E guard's sertice upon receipt ol ,e written
notice ltom the CAAP.

3. Posted Sec'rlrity Gaard totnd dnnk, drinking
inoricated liquor u foud unler tlu infuence of
prohibiad &ugs while ON Duty.

Per each repon, deduct ftom the billing oJ
Php50,00AN arut termitation of the gurd's
senice rynn receipt of the *, tlen ,ntice ltot,
,fu CAAP.

4. Securily Cmud finng or fired his firearns
it discrinirulely.

Deduct Jrom the billing of Php50,000.00 6rul
terminalion ofrhe guanl's service upon receipl
oJ the wriuen notice trum rhe ('AAP.

De&tcr lrom rhe billing of Php2,000.00 per
violqrion.

5. Gaad perfirming dtty lor more lrw, twetve (12)

lnurs.

Deduct lrom the billing ol Php50,000.00 per
iolation.6. No posled securily gurd ot, lhe a\rigrod posl.

Deduct lrom the billing of Php50,000.00 per
incidenr.

7. Failwe of the po.t ed Searily Guard b cany his
license lo exercise his prolessi(m a\ Pritate SeahD)
Gurd.

Deduct ftom the billing of PhplQ0N.0O orul
terminotion olthe Fiu.trd's service xpon receipl
oJ tle wrirlen ,blice lton lhe ('AAP.

8. Posted Se rity Guard observed plqying wilh his
service frearm or allanted otlprs lo pby or linker
wilh hisfrearm.

De&rct .tron the billing ol Php5,000.00 aml
lermhralio ollhe {yard's service upon receipt
o/ the vtrilren notice lron lhe CAAP.

9. Seariry Guard appreheruled /or alarm sumlal or
disorlerly arduct within the yemises of CAAP, ON
or OFF Duly.

Deduct from rhe billitrg of Php20,000.00 and
terminarion o/ lhe guqrd's sen ice xpon receipt
ot rhe written noricc lton lhe ('AAP.

10. Secariry Guard engaging in mulcting or exlorliort
activities.

PSA OFFEN,\ES PENAI,TY



11. Manifesled dishonesty, display of discutrteous or
rule ma mer or .failure to ren!.ler appropriqle respect
or courtesy to C.AAP's oficials clrd employees or
visilors.

Deduct trom the billi,tg of Php5,000.00 arul
tenniruttion ollhe guqrd's service rpon receipt
oJthe nritten rctice Jron the CA-4P.

12- Secarity Guordfounll Sleeping ON Drtty-
Deduct /rom the billnry of Php1Q000.00 and
termination ollhe gtwd's service ?tpon receipt
of rhe written nouce.fron the CAAP.

B. CAAP shall impose on PSA/Security Provider penalties for committing violations of the
Contract, as follows:

1. I//aibdto provide the required service vuhicle as per
conlract.

De&rct front the billnry of Php5,000.00 per
vehicle per day.

2. Failed n provide /uel alknaliot 50%o offuel Tcnk
Calncilylor PSA service vehicle.

De&rct from the billitrg of Php5,000.00 per
,fury

3. Its.wrvice vehicle is unserviceable.

1. lt pnvided a service whicle bul nol in sccord{nce
wilh the contqct.

Dedrct .ftom the billing oJ Php5,000,00 per
vehicle per day.

5. h /qiled to is$!e frrearm to posted gudrd.
Deduct lrom the billing of Php10,000.00 per
post per dql

6. It isfled fireant withal license.
Deducr Jrom ttu billing of Php20,000.00 per
.fireqrm wirhoul license per day.

7. h issaed.firearm of kn'er calibre tluu per required
uder lhe contracl.

Deduct lrom the billi g of Php10,000.00 per
firearm per day.

8. Il isxled a defective frreum lo posled guatd.
Deduct .from the billing of Pfu5,000.00 per

frearm per fuy.

9. lt issaed a frcarm lo o posled guard not owmd or
licensed in the name o/ the PSA.

Deduct lrom the billhtg of Php5,000.00 per
rtrearm Wr d.r'.

1 0. Il iswed a frearm to a posled gard not included in
the TIAC Inryction.

Dedrct lrom the billing of Php5,000.00 per
firearm per day.

I l. h had ru, isfled extra magazine <r holdet for exlra
qrrrmunitiofi.

Deduct lrom the billing of Php500.00 per
magazine per day.

12. lt had is&led amm riliorrs shorl ol the reEtirements
as per contoct or had is&led rel(nded ammurition.

Deduct Jrom the billing of Php500.00 per
arnmunition per dtry'.

13. Its rodioicommunication equiryerrt is de/ective or
unserviceable,

De&rct./rom the billing ofPhp500.00 per radio
equipmenl per dqy.

Deducl lrorn the billing ol Php500.00 per
radia'communication equipment per dq/.

14. L failed lo provide lhe required mtmber oJ radios or
commmicalion equipment as required mder the
conlrqcr.

DeductJrom the billing of PfuS,1N0.00 per do1,

per guard and removed oJ the guard lrom any
detail xpon rcceipl oJCAAP's notice.

15. h posted Security Ofice Head C,uard/SIC who is
not qualified as per controct.

Deduct lrom the billing of Php500.00 each
lqcking or unseniceable equiryenl per dqy.

16. Il lailed to issue the reEtired equipmenl wuler lhe
contract (e.g. hcrulhed metul delector, under vehicle

i$pection mirror, hondheld search light, digttal
camerq elc,) or has isned but unserviceqble.

PSA VIOLATIONS PENALTY

Deduct lrom the billing oJ Php5,000.00 per
vehicle per doy.



17. Failed to provi<le PSA gurd pay slip.
Deduct from the billing of Php1,000.00 per
guard.

18. Failed lo fllbmit Billing with required docume ls
based on SCC GLIC Clause 2.2. on or be/ore 10'h day
ofthe next billing month.

Deduct from the billing of Php2,000.00 non-
strhmission of documents per dq).

C. MISCELLANEOAS - The following violatiot s ot defrciencies shall be penalized with
deductions from billings, as follows:

I't Offense
2'd Offense
3'd Offense
4th Offense

5th Offense

- Warning
- Php500.00
- Php|,000.00
- Fifteen (15) calendar days Suspension

oJ semice of the guard
- Termination ofservice ofthe guard

1. Smoking while ON Duty;
2. Reading newspaper, comics, and other unoficial reading materials while ON Duty;
3. Using of mobile phone while on duty.
1. Dirty shoes, uniform and paraphernalia;
5. Security Guard without whistle, Jlashlight, baton, first aid kit (Betadine, alcohol,

cotton, gauze bandage and pla-ster), and raincoat,/umbrella while on duty;
6. Sporting lhe non-regulation haircut, bear moustache or not in proper uniform while

ON Duty:
7. Late reportiltg to formqtion prior to posting; and
B. Non-submission every morning to CSIS the Shift Grurd Detailed Mounting Report of

all incidents of loss, injury or dtmage to life and properQt, involving the C.A,4P's
property and personnel, that occurred during the previous day.


