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PROCESS FLOW

Name of Transaction: ISSUANCE OF KNOWLEDGE TEST REPORT (TR)

| AIRMEN EXAMINATION BOARD - FSIS
Simple
G2C — Government to Citizen
Airmen
1. Original Database/Examination Permit duly signed and Llcmsmg and Certlﬁcatlon Department
issued by the Licensing Certification Department (LCD) [(LCD)
2. CAAP-FSIS-AEB-002/003 Form Cashier
3. Official Receipt of TR Fee
1. Proceed to AEB Admin l Prowde appllmhon form None 5 mins/client | AEB Staff-on-
Office and submit for the Knowledge Test Duty
documents for Knowledge [Report (TR). (CAAP-FSIS-
Test Report (TR) AEB-003).
[applicaﬁon_
. Fill-out application Form 2. Receive and check None 7 mins/client | AEB Staff-on-
d submut. completeness of documents. Duty
Verify examination
history/complete examination
result in the AEB Tracking
Sy stem.
. Receive 3. Issue Acknowledgment None 3 mins/client | AEB Staff-on-
Acknowledgement Slip Slip stating the release date of Duty
the TR.
4. Encode received TR 3 mins/client | AEB Staff-on-
fapplication in the AEB Duty
Tracking System and tag as
RECEIVED
IOPTTION: Applicant may
ply for Temporary
owledge Test Report
while waiting for the
Original TR.
5. Photocopy Computer
Database/Examination Permit None 10 mins/client Technician
fand print examination history Analyst or Test
Specialist
f{n‘xﬁgﬁg‘;{gﬂﬂ 3 mins/client | Test Specialist
e e — —_—e
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3 mins/client

Knowledge Test Report to Chief,

for signature

4. Present valid ID

PHASE II:

2 mins/client

Computer
1 Print examination history Batcl;lgi! 5-30) Technician
applications Analyse
2. Encoding of Knowledge
Test Report (TR) No. in each Ba“"}“ 1530  pacoder
fapplication. Sfipiaisona
. Computer generation of
owledge Test Report (TR) Batch of 15-30 Hicodes
(Encoder to affix initial in each applications
TR)
4 Generate list of applicants
from AEB Tracking System BMCh.Of .15-30 Encoder
applications
5. Endorsed computer
enerated Knowledge Test Batch of 15-30 Encoder
eport (TR) to AEB Auditor applications
or final audit
6. Receive and
Audit the prepared (TR) Batch of 10-30 :
(Auditor o affix initial in each applications | AEB Auditor
TR)
7. Update list of Audited TR
i thic TG Systecd aad g Bﬁiggg;zo AEB Auditor
fas AUDITED
8. Forward prepared
TR to Chief, AEB for
ignature, After which all Batch of 10-30 !
igned TR will be tag as applications s ha
IGNED in the AEB Tracking
y stem
. Dry seal all signed TR and
ge according to Aviation Batch of 15-30 |AEB Staff- on-
chool/Company folder for applications duty
retrieval
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10. Release TR to

1. Present - )
Acks °Wledgment Slip, any |, ﬂpplicant“ Encode in the R
alid ID or authorization B Tracking System and
ag as RELEASED.
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